Activities checklist

Please use this section to record your activities in each area. For each activity, you might use this section to write brief notes on the nature of the activities you have undertaken and the skills you feel you have learnt from those activities. This is intended to be a checklist that you can continually update as you do more and more activities. You might also want to record contacts you have made through the process here, for example names of employers you have worked for or colleagues you have met whilst undertaking courses. This can start to be your network of contacts and will help you when you come to apply for a job. Please state the dates of any activities.
	ACTIVITY 1 - Employability/career development

As part of the Lancaster award we require you to participate in the ‘Insight into Enterprise and Employability’ programme run by CEEC, and at least one other activity in this area which could be a course in CEEC, or perhaps an external course in the employability area. Use this section to list the courses that you have undertaken and a brief outline of the activities you did.
1. CEEC 2 day ‘Insight into enterprise and employability’ programme.

2.




	Activity 2 - Campus , community and social development
This section is for you to tell us about the work that you do to enhance the areas that you live, this might be on campus such as being a student union officer or a representative for your course, or off campus such as fundraising to help initiatives in your local community.  Use this section to make a note of the work that you undertake and what you have learnt.

1.

2.



	Activity 3 – Work experience

For the award we also ask you to undertake some work experience, which may be anything from part time work during term time (perhaps a few hours in a bar or supermarket once a week) to a summer placement (perhaps a 3 month placement with a blue-chip organisation). Use this section to make a note of the work that you undertake and what you have learnt, and jot down the names and contact details of the people you meet. 
1.



	Activity 4 - Additional skills

This is a wide-ranging section in which you can show off your skills and breadth of experience! The types of activities that you might complete here include things such as music qualifications, learning a foreign language or an IT course, but in this section we really encourage you to be imaginative. List what you have done here.

1.



