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[bookmark: _Toc276999540]Why is MyPGR important and how does it satisfy funding agency requirements
[bookmark: _Toc276999541]Who this guide is for?
This guide is for postgraduate research students and provides information on how to use MyPGR. It covers in detail how to gain access to MyPGR, how to practically use MyPGR within your research, as well as details of annual requirements and MyPGR deadlines.
[bookmark: _Toc276999542]Why do we have MyPGR?
The Quality Assurance Agency[footnoteRef:1] and Research Councils[footnoteRef:2] recommend that postgraduate research programmes should provide students with the opportunity to maintain a record of personal and professional development, along with a skills analysis, throughout their research. In response to these recommendations and as part of Lancaster University’s Code of Practice for Research Students[footnoteRef:3], we have designed MyPGR - a dedicated online progress file for postgraduate research students and their Supervisors. Lancaster has been ahead of the sector in providing e-PDP for students since 2004.  [1:  www.qaa.ac.uk/academicinfrastructure/codeofpractice/section1/]  [2:  www.rcuk.ac.uk]  [3:  www.lancs.ac.uk/users/gradschool/code%20of%20practice%202005.pdf ] 

MyPGR is a private, password-protected webspace where you can record the progress and personal development you have made through your PhD. You can record reflections on your learning and thoughts about your research, think about future careers and support your own personal development. MyPGR will be an invaluable career resource to help you keep records, monitor your development as well as provide a permanent record of meetings and research activity between you and your Supervisors.
[bookmark: _Toc276999543]What is the Development Needs Analysis and why is it important?
MyPGR also contains the Development Needs Analysis (DNA) skills audit. The DNA allows you to audit yourself against a range of research skills that you would be expected to develop throughout your PhD. These research skills are based upon the Joint Skills Statement from Research Councils UK[footnoteRef:4]. One new DNA is filled out at the start of each year of your PhD. As you progress through the PhD, you will find specific sections will resonate more closely to your development at that time. Email reminders are sent to both PGRs and their Supervisors about completion of the DNA for each year of the PhD. [4:  www.rcuk.ac.uk/cmsweb/downloads/rcuk/researchcareers/jsstrainingrequirements.pdf ] 

Completing your Development Needs Analysis annually not only allows you to see how your skills have developed over your research but also forms part of the progression requirements[footnoteRef:5] for all PhD students registered since October 2008.
 [5:  www.lancs.ac.uk/celt/celtweb/faq_research_students   www.lancs.ac.uk/studentservices/registry/docs/PG/PGHandbook.pdf] 

[bookmark: _Toc276999544]How to access your MyPGR webspace
Go to the Research Students website (http://www.lancs.ac.uk/celt/celtweb/research_students) and click on the ‘MyPGR’ link.
[image: ]
This page gives you a brief summary of the different sections within MyPGR. Click on the ‘Login to MyPGR’ button to access the main login page.
[image: ]

Login using your University username and password.
[image: ]
Your MyPGR homepage will open.
[image: ]
Note that the name of your Supervisor(s) should be listed on the left hand side. If they are not or the information here is wrong,go to the ‘Help’ section listed at the top and there you will find details on how to contact the Postgraduate Studies Office.
In the next section you will learn how to create new documents and how to share them with your Supervisor(s) if appropriate.

[bookmark: _Toc276999545]How to use MyPGR
You can use MyPGR to keep a record of your progress and skills development, a series of your reflections and thoughts as well as record of Supervisory meetings. You will also be able to download your DNAs, SDRs, Meeting Records and PDPs as a zip file which can be opened as a webpage. Read on to find out what each of these acronyms means! In this section you will learn how to create new documents of each of the four types and how to use them.
NEW! Sept 2010: Online Periodic Appraisals are an annual status check of progress between the supervisor and the student.


[bookmark: _Toc276999546]NEW! Sept 2010: Creating a ZIP archive of your records on MyPGR
You can create a zip file with selected (or all) records on MyPGR. You might find this useful for keeping an archive for your own records, or for sharing the records with externals or others without direct access to your online record.
You can create a zip archive by clicking on the ‘personal archive’ link on the left hand menu when you have logged in:
[image: ]
[bookmark: _Toc276999547]Creating a new zip archive
This will bring up links to the archives you have already made, as well as a panel for creating a new archive.
[image: ]The title will be the filename of your archive.
Select the entries to include in the archive from the 4 MyPGR sections (DNA, Skills Development Record, PDP and Supervision Meetings), and choose to include documents based on how they are shared, and who they are shared with, then click ‘Submit’ and the zip file will appear in the panel titled ‘Your MyPGR records and archives (see below).


[bookmark: _Toc276999548]Downloading existing records and archives
[image: ]Click on the ‘current archives’ links to download the archives you have created (above).


[bookmark: _Toc276999549]Personal Development Plan (PDP)
This section allows you to record and reflect upon events that brought you to this point in your academic studies. You can also use this section to record your attendance at meetings, conferences, training courses, any presentations you have given, publications you have written as well as any work experience that is relevant to your PhD. The text boxes allow you to record these events. Reflect on your progress and keep a commentary of your views on those events. You can also upload up to three files into this section as long as they do not exceed 10MB per item.
[bookmark: _Toc276999550]Creating a new document
If this is the first time you have used MyPGR, click on ‘Start a new personal plan’ in the Actions box on the left hand side of your MyPGR homepage. A new personal development plan document will open up as below.
[image: ]
Have you really thought carefully and seriously as to why you are doing a research degree? This is an important question for you to consider and is likely to be one of the first questions you will be asked at job interviews. It can also be re-affirming for you when you are going through a difficult time in your PhD to remind yourself why you wanted to embark upon research. Therefore it is worth spending some time thinking about it and putting down your thoughts. Examples of some questions you might want to consider: why am I doing a research degree, what are my initial concerns, what are my worries for the future, how will I manage the work and what previous experiences have led me to do a research degre?
You need not write pages and pages of text, but something that captures your thoughts here at the start of your PhD. It is also important that you come back to this page over time, read what you’ve written under this first question and to reflect upon how you have changed since you started your research.
[bookmark: _Toc276999551]Completion and sharing
This document is one you might like to keep private as it may contain your thoughts and comments on your personal progress through the PhD. When you choose to share a document in MyPGR this means that you can no longer edit the document. You can add comments but not alter the original text. 
If you want to keep adding to this document throughout the year, always choose ‘Submit’ after entering information but do not tick any of the boxes to share it with anyone. At the end of each year of your PhD, you may wish to close your Personal Development Plan (PDP) for that year and start a new one for the next. Of course your ‘Pre-research overview’ only needs to be filled out in the first one! To keep your completed PDP closed and private, select the option ‘Just me’ under sharing options. You can choose to share your PDP documents with your Supervisor(s) if you wish; to do this click the box against their names and then click ‘Submit’.
[image: ]


[bookmark: _Toc276999552]Development Needs Analysis (DNA)
This section comprises of seven skill areas – Research Skills & Techniques, Research Environment, Research Management, Personal Effectiveness, Communication Skills, Networking & Teamwork and Career Management. Within each skill area are a range of research competencies. What you need to do is audit yourself against these skills and this will help you identify areas in which you may need to improve. Some skill areas will be very relevant to you in the first year (Research Skills & Techniques, Research Environment & Research Management) whereas other areas will be more relevant to you further as you progress through the PhD process (Career Management). When you have completed the document you can share it with your Supervisor(s) and use it to form the basis of discussions on which research training events and activities you would like to undertake during your first year. Ideally you should aim to complete and share you Development Needs Analysis within 100 days of registration and you will be sent reminder emails at 10and 60 days. Exactly how to carry out the needs analysis is detailed in the following pages. Your supervisor will be alerted if they don’t reply within 100 days.
[bookmark: _Toc276999553]Creating a new DNA document (annual event – do this at the start of each year of your PhD)
Click on ‘Start a new needs analysis’. Give the document a title, for example if this is the first time you have filled out your DNA you may want to add ‘PhD Year 1’ in front of the date.
[image: ]
Each skill area has a reminder of the key where 1 indicates that development of this skill is needed and 4 indicates confidence in using this skill. Fill out each section of the DNA. You do not have to fill out the DNA all in one sitting; you can fill out sections gradually. To save your responses, click on the ‘Submit’ button which is at both the beginning and end of the document. The first section of the DNA on ‘Research Skills and Techniques’ is shown overleaf.
[image: ]
[bookmark: _Toc276999554]Completion and sharing
When you have completed all seven skill sections, you can allow your Supervisor(s) to see your finished DNA. To do this, scroll to the end of the document to the section called ‘Completion and sharing’. Click the boxes indicating whom you wish to share the document with. This will close the document so that you can no longer edit it. 
[image: ]Bodmin Moor
Louise Innes



However, you will be able to add comments which will appear as part of a threaded discussion at the bottom of the document. When the document is closed and shared; a ‘Comment’ button is available and this opens with a text box allowing you to add text to the document.
[image: ]
As with the other sections of your MyPGR space, you can attach up to three files if you wish up to 10MB per item.
Important: Even if you do not use MyPGR for all your supervisory meetings, you must fill out a Development Needs Analysis somewhere that allows you to audit and reflect upon your skills and prompt you to think about what training activities you may need for the coming year. MyPGR just makes it easier for you and stores your products in a place where you can always find them.



[bookmark: _Toc276999555]Skills Development Record
Linked to the DNA is the Skills Development Record (SDR) section. This is where you can record examples of progress and personal development and evidence the skills referred to in the DNA. You can keep a record of all the experiences, courses and events you have undertaken during your PhD, such as presenting a paper at a conference. You can note some thoughts on the event - how it was organised, how well you feel you presented, what others said to you about your work as well as keep an online copy of your presentation. This information will be invaluable when you come to moving onto the next stage of your career. Regardless of sector or discipline, potential employers will be looking for specific examples of your skills in action (e.g. can you give an example of working to deadlines, independent working, working within a team?) Make life easier on yourself and record when you have a new experience related to the skills identified in the Skills Development Record.
[bookmark: _Toc276999556]Creating a new SDR document
Click on ‘Start a new development record’ in the Actions box on the left hand side of the home page. Give the document a title – you may wish to use the date, year of your PhD and perhaps some reference to the skill area or specific skills activity involved.
[image: ]
The seven skill areas and their associated competencies are outlined in the same way as the DNA. Choose the skill area that is relevant and identify the competencies you wish to write about. Tick the box next to these competencies and use the text boxes to record your evidence of that skill. 
The first section of the Skills Development Record, research ‘Skills and Techniques’ is shown overleaf.



Here is an example using a piece of writing from an initial literature search on methodologies.

Don’t forget to save your entries as you go. Click on the ‘Submit’ button which is at both the beginning and end of the document. You can then continue to edit the document at a later date.
You also have the option to attach up to three files of up to 10MB per item.

[bookmark: _Toc276999557]Completion and Sharing
As with the other sections of MyPGR, you can choose to share your Skills Development Record entries with your Supervisor(s). Scroll to the end of the document to the section called ‘Completion and Sharing’. Click the boxes of those you wish to share the document with. This will close the document so that you can no longer edit it, though you will be able to add comments. If you wish to close the record but not share it, then select the option ‘Just me’.
[image: ]




[bookmark: _Toc276999558]Supervisory Meetings Record
This section allows you to keep a record of meetings with your Supervisor(s).You can record meeting outcomes, targets, any points raised, comments made, issues of concern as well as your thoughts on the meeting. It is important that you keep records of your supervisory meetings and create these permanent records so that you have documented proof of your progress. These records also assure protection in case there were concerns regarding the performance of either your Supervisor(s) or yourself. The process consists of outlining the important points from the meeting, sharing them with your Supervisor, agreeing the record is accurate, and closing the document. Your Supervisor(s) also has the ability to create meeting records as this is the norm in some departments. Clear records are great for reminding and reinforcing what progress you have made so far, along with clarifying the issues that you need to work on until the next meeting.

[bookmark: _Toc276999559]Creating a new document
Click on ‘Start a new supervision record’ in the Actions box on the left hand side of the home page and give the document a title. A newly created document is shown below.
[image: ][image: ]

You can use the document to create an agenda as well as a record of outcomes and targets. The text in the textboxes is not fixed and you can record information as you wish.


[bookmark: _Toc276999560]Creating a record before the meeting – agenda setting
This section explains how you can use this record to set an agenda as well as record meeting outcomes.
Arrange a time and date to meet with your Supervisor(s).
Create a new Supervisory Meeting record as described previously. The text in the ‘Student record of outcomes and targets’ box can be edited. In this example an agenda has been inserted into the text box above meeting outcomes and research targets.
[image: ]
Upload any documents you wish to add to the record. When you are satisfied with your agenda, click ‘Submit’. This creates a record that you can come back to and edit after your meeting. Don’t forget to take a copy of your agenda with you – you can print off the page from MyPGR by clicking on the print icon in the web browser toolbar.
A record of the report is created and is the top item in your Activities area. 
[image: ]
Note that the book symbol next to the record is open and a white colour [image: In progress icon] – this indicates that the record is ‘in progress’ and still available for editing.
After your Supervisory meeting, come back to your MyPGR space and open up the record you created. Add to the text box what the meeting outcomes were and any research targets that have been set. You can also upload any relevant documents to the record as long as they are less than 10MB each.
The example record has been filled out overleaf to reflect the outcomes of the meeting.

[image: ]
After choosing to share with your Supervisor(s) and submitting, the following record is created:
[image: ]
The document will now be available to your Supervisor(s).


After your Supervisor(s) has made an entry and shared the document back with you, you will see that the the book icon next to the document on your homepage is now closed and in blue [image: Shared icon]. This indicates that the document is now closed, cannot be edited, and only comments can be added.[image: ]See below for meanings of icons


[image: ](Red book) – Private entry

[image: ](Blue book) – Entry which is shared

[image: ](Gold comment) – Entry awaiting reply

[image: ](Open book) – Entry can still be edited

A completed record look as follows: [image: ] [image: ][image: ]

If you want to comment on the record, then click the ‘Comment’ button. A text box will appear allowing you to add any comments you may have and these will appear as part of a threaded discussion at the bottom of the document. Your Supervisor(s) can also add comments. 


[bookmark: _Toc276999561]NEW! Sept 2010: Timeline
The timeline is particularly useful as a snapshot of status when a supervisor is responsible for several students at different stages of their PhDs. Two tables and a graphic illustrate where students are in relation to their deadlines and provide a summary of all their latest activity in MyPGR.	Comment by Rich Ranker: Phil, please take this example and using some graphics editing tool please enter some names and clean up the boxes a bit.  This is the one where I suggested putting some cabinet names.
[image: Description: supervisionPart2.gif]
The graphic normally shows the supervisor’s name at the top with a separate bar for each student. Red lines indicate submission dates the grey line indicates the current date.



[bookmark: _Toc276999562]NEW Sept 2010: Annual Online Periodic Appraisals
Annual Online Periodic Appraisals are conducted each year and are a status check between the supervisor and the student. Students must fill in the appraisal form first, and submit it to the postgraduate studies office and to their supervisors for review. Supervisors also fill in an appraisal form and this will also be submitted to the postgraduate studies office, and to the student. Students must confirm they have seen their supervisors’ appraisals; supervisors can also add comments to student appraisals.
You can access your online periodic appraisals by using the link on the right of your MyPGR home screen:
[image: ]There are two types of appraisal form: the "student form" is begun by each student and then commented on by one or more supervisors, the "supervisor form" is begun by the student's supervisors and confirmed by the student. These two forms are both titled "APPRAISAL OF RESEARCH STUDENT'S PROGRESS" but their content is quite different.



[bookmark: _Toc276999563]The Student Form
[image: ]
Click on the highlighted section above, and then ‘list your appraisal forms’ and you will see the student form to fill in. This is also the place you will confirm that you have seen your supervisors’ forms.
The form is split into the following 5 sections: Personal Details, Progress, Comments, Writing up fee, and Comments for the PG studies office. When you have completed the form, it will be sent to your supervisor for review and comments.
[bookmark: _Toc276999564]Personal Details
[image: ]
These details are provided by LUSI. If they are correct, just check the Yes box to confirm. If they are incorrect, just write the corrections in the text box.
[bookmark: _Toc276999565]Progress
[image: ]
Complete this section as fully as you can. You can partially complete the form and save without submitting it.


[bookmark: _Toc276999566]Comments
[image: ]
Complete this section as fully as you can. You can partially complete the form and save without submitting it.
[bookmark: _Toc276999567]Writing up fee
[image: ]
Complete this section as fully as you can. You can partially complete the form and save without submitting it.
[bookmark: _Toc276999568]Comments for PGSO
[image: ]
Any comments that you write in this section will not be seen by your supervisor, but only the Postgraduate Studies Office in the Secretariat.
[bookmark: _Toc276999569]Saving your form
[image: ]
If you still have changes to make, select the ‘Not completed yet’ radio button and click submit. This will not send the form to your supervisor yet but will save it for later completion by you. 
If you have completed the form and have no more changes, select the ‘Completed – I have no more changes to make’ button and click Submit. This will send the form to your supervisor for review.
[bookmark: _Toc276999570][image: ]The Supervisor Form
Supervisors must fill out an appraisal form for each of their PhD students. After clicking the link shown on the left on their MyPGR homepage, they will be directed to a page with ALL their students listed (see below).
[image: ]
Note: The form can be filled in by any of the student’s supervisors but they cannot submit at exactly the same time!
There is also a list of completed student forms awaiting review by you. As a supervisor you must review these forms, add comments and confirm that you have seen them.
The supervisor form has several sections: Progress, Comments, Writing up fee, Other reviewers, and Reviewed by. See below for screengrabs of each:
[bookmark: _Toc276999571]Progress
[image: ]
[bookmark: _Toc276999572]Comments
[image: ]
[bookmark: _Toc276999573]Writing up fee
[image: ]
[bookmark: _Toc276999574]Other Reviewers
[image: ]
These boxes have lists of other supervisors in the department who will also review the form. The HoD will always be included in the right hand box.
[bookmark: _Toc276999575]Confirmed by
[image: ]
When you have completed the form, confirm that you have reviewed it, and click ‘Submit’. If you do not confirm here and click submit, you can come back to the form and fill it in later.
Please note that you will need to submit within 20 minutes to avoid your internet ‘session’ ending.
After all supervisors have completed their form it will go to the student for review. Students will be able to click to confirm they have seen and cannot submit comments. 
[bookmark: _Toc276999576]Technical issues
All questions or queries about technical issues need to be directed to learningtechnology@lancaster.ac.uk
[bookmark: _Toc276999577]Non-technical issues
All non-technical questions or queries about MyPGR (e.g. how the space could be used, suggestions or feedback) should be directed to mypgr@lancaster.ac.uk 
[bookmark: _Toc276999578]Summary of changes 09-10
New tabs and a new logo have been added to the site to give consistency throughout all LTG products.
You can now download your DNA, SDRs, Meeting Reports and PDPs as a zip file
[bookmark: _Toc276999579]Summary of changes 10-11
[bookmark: _GoBack]Zip file archiving feature has been extended to include multiple, customisable archives.
A timeline has been added to the supervisor view of MyPGR to help track student progress.
Online Periodic Appraisals have been introduced into the process. 
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Development Needs Analysis

A national framework now defines what skills research students should possess or acquire during their research degree. The 'Skills training requirements for research
students' publistied by the Research Councis relates to all disciplines, although some skills are clearly more relevant to particular disciplines than to others.

The framework is made up of seven categories, as listed below, in the Development Needs Analysis (DNA). You rieed to fil in this self-assessed audit at the beginning of
your research degree to felp you identify which skills you feel already competent in and which ones you need to improve. You should then share your self-assessment your
supervisor(s), who will discuss it with you. You and your supervisor should then Jointly agree what developmental activities are appropriate for you this year,

Please complete your analysis within two months of starting. You will receive email reminders before the end of this period. Your trairing needs are divided into seven areas
of skills and competences:

1. Research skills and Techniques, 2. Research Environment, 3. Research Management, 4. Personal Effectiveness, 5. Communication Skills, 6. Networking and Teamwork
and 7. Career Management.

Subject

Enter a title for this page that you can Use to help find it again later

PhD Year 1: 23rd September 2009

Research Skills and Techniques

KEY The top score of 4 relates to the attribLites expected of an experienced Ph.D stdent,
Confidence in use of this skil - 4
Ability to use this skill but it could be improved - 3
Recognition that this skill needs to be improved - 2
Sorme concern relating to this skil and a belief that considerable work is needed to develop it - 1

1 Ability to recogrise and validate problems: able to define research problems & identify areas where investigation might produce new kriowledge;  ©1 02 03 O4
able to write a research proposal at post-doctoral level
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Research Skills and Techniques

1 Ability to recognise and vlidate problems: able to define research problems & identify areas where investigation might produce new knowledge;
able to write a research proposal at post-doctoral level

2 Ability to demonstrate original, independent and critical thirking, and the ability to develop theoretical concepts: able to formulate hypotheses,
questions and innovative research ideas; able to objectively & krowledgeably criticise published research,

3 A knowledge of recent advances within one's field and in related areas: a familiarity with recent relevant literature; able to review publications in
your research field

4 Understanding relevant research methodologies and techriques and their appropriate application within your research field: an awareness of a
range of discourses, theories and methodologies and an ability to implerment appropriately.

S Abllity to critically analyse and evaluate both your own findings and those of otfers: to be objective in terms of evaluating your owr work and
that of others in your field

6 Abllity to summarise, docurnent, report and reflect o your progress: able to summarise succinctly to different audiences as well as deconstruct
one's own research & define future work periodically.

Research Environment

01 02 03 04

01 02 03 04

01 02 03 04

01 02 03 04

7 Abroad understanding of the context, at the national and international level, in which research takes place: able to demonstrate an awareness
& detalled understanding of developments in your field in a wider context (locally - internationally).

8  Awareness of issues relating to the rights of other researchiers, of research subjects, and of others who may be affected by the research
ability to understand the impact of your conduct on colleagues within your institution and beyord,

01 02 03 04

01 02 03 04
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1. Given 5 new referances to read. Supervisor suggested I write a short report on thair findings to help vith understanding and practice writing.
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squipemt, photocopying etc.

3. Suggested BES and BSSS

Research targets

1. Write short report on refs - see if mathods relevant. Submit in 3 vesks.
2. Plan some practics tests of squipmant to undarstand methods better. (ses Iab tach tomorrow and submit basic plan next week), =

Files

N &S




image24.png
Supervisory Meetings Record

Tt is important to keep clear concise records of the main outcomes of student - supervisor meetings. This will not only help
to formulate plans and research ideas but it will also be a reminder of how and why methodologies were used and the
reasons for these decisions. This information wil be very important for vivas.

Formally documenting meetings in this way creates a permanent record of agreed decisions. This is to ensure both
students and supervisors are protected in case there are concerns regarding the performance of either party.

Using the field below, a student or a supervisor can record meeting outcomes and research targets that have been agreed
in a supervision meeting. Once you are ready, you can share this to allow the other party to view the outcomes and
append comments.

Subject

Thursday 11 Nov 2010

Student Contribution

Meeting outcomes
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Supervisory Meetings Record

It is important to keep clear concise records of the main outcomes of student - supervisor meetings. This will not only help to formulate plans and research ideas but it will also be 3
reminder of how and why methodologies were used and the reasons for these decisions. This information will be very important for vivas.

Formally documenting meetings in this way creates a permanent record of agreed decisions. This is to ensure both students and supervisors are protected in case there are concerns
regarding the performance of either party

Using the field below, & student or  supervisor can record mesting outcomes and research targets that have been agreed in a supervision meeting. Once you are ready, you can
share this to allow the other party to view the outcomes and append comments.
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~ Personal Det:

Neme  Juniper Bery Year 2
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Earliest

Qualification PhD Full Time Calest o Auw5,2011
Latest
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Supenisors P E°‘*“'" Moor, Louise  poartment  History

Do you confirm that all the above details are correct? F1Yes
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- A- Progress

1. Please confirm that you have defined your research question © Yes ©No

Ifyes please outline the question below.

[ [[sze T[] b i us @

® o

2. Can you confirm that you have had satisfactory supenision over the past 12 months? O Yes O No

E

4.

- At this stage n your rogramme ofstudy how Would you asssss your progress?

Ifany aspect of your progress has given cause for concer please outline the issues in section B below.

6. Have you had a supenisory panel? © Yes O No

Your supenisors appraisal report will be made available to you in this web site when it has been completed.

7. What is your agreed timetable to completion? (please give details below)

[ [[sze T[] b i us @

8. Please confirm the agreed submission date for the thesis?

‘Saturday. 6 August 2011
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- B- Comments
1. Please provide s summary of the progress you have made on your researchithesis during 2009/2010

(o _Tlsee J) b i us @& E&3ml 4 65 umele s

2. Please provide detais of any short courses  research training, which you have undertaken during 200812010

(o Tj(see _J) b i us @& E&aml 4 65 umele s

4 65 umele s

Please provide detals of any difficuties or problems that you encountered during 200812010, which may affect your progress

4 65 umele s

(o Tj(see _J) b i us @& E&aml
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~ C - Writing up fee

If a student has not submitted by his/her minimum completion date, it is
possible for the student to be charged a writing up fee instead of the part-time
or full-time rate. The level of faci to which a student is entitled will be
reduced for students paying a writing up fee.

1. Ifyour minimum completion date falls before 1 October 2010 and you will not be able to
submit your thesis by this date, have you agreed with your department which fee you will be
charged for 2010120117 © Yes © No

2. Which fee will you be charged? © full time © part time © writing up
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~ A. Progress
Date of Supervisory Panel leetng: T (selecta date)

We confirm that this student's progress over the past year has been reviewed, and on the basis of this review, respond to
the following queries accordingly (See Manual of Academic Regulations & Procedures for further guidance, section C.7.4.)

) g
‘any aspect of the student's progess has given cause for concern please outiine the issues in section B below.

registration transferred from Philto PAD, or confimed as PhD i the case of an entrant since 1/1/07, when
[Frday, 20 August 2010 )

6. Ihis student has notyet had the
60 you expect the panelto meet?,

% B A wmeloa

[Saturday, 30 July 2011 )

8. Please confirm the agreed submission date for the thesis?|
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~ B. Comments
Please provide a summary of the student's progress, and how this has been assessed, including any problems or concerns.
indicated in 5 above, and any comments regarding the student's registration.

Have you seen the student's annual appraisal report? © Yes O No.
Ifthe reports of the student 8 supervisor do not agree, where do the differences e and what can be done to agdress the issues?

% 0 A Wumel0 B

][ b ius @ &

REGISTRATION STATUS FOR 2010-11
(Please see top of form current registration status and date of first registration)

All students registering from 1st January 2007 onwards have been admitted as probationary PhDs, s such they are
required to have their PhD canditature confirmed at a progress panel, usually to be held after 12-18 months.

r should be:

Fontnue  contrmas P~
4P PhD shoud be contnued
|Assume withdrawn (no contact during past year)

'RECOMMENDATION: The student's status at the start of the 2010-11
[Eonfim a5 PnD (from probatonary Pr) -
[contne s probatonary PrD
[contnue a5 Pr

= If transfer or confirmation of registration is recommended the PG Transfer of Registration form form must also be

completed and submitted.
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~ C. WRITING UP FEE
This is a fee charged to those students who are eligible, within the regulations, to transfer to writing up status. Students
on the writing up fee will receive minimal support from the University and will have limited use of University facilties.

1. When the student reaches the minimum completion date they will automatically be transferred to the writing up fee.

D0 you wish this to happen? O ves O No
2. Please confirm that you have informed the student of your recommendation n 1. © Yes O No.
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~ Other Reviewers
Supervisor - please select who else

your department should review this appraisal document

‘Optional 2nd Reviewer (after Supervisor) ‘3rd Reviewer (normally HoD or representative)
No 2nd reviewer o No 3rd reviewer B

Barber, Sarah Jotischky, Andrew

Blinkhorn, Martin Sayer, Derek

Brader, Christopher
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~ CONFIRMED BY

reviewed by complete / reviewed date.
‘Supervisor: Bodmin Moor [Clves
‘Other staff i applicable) Yes
HoD o representative: Yes

The student should confirm that they have read these comments. If you wish to discuss any aspect of this form or of the
student's registration in confidence, please contact James Heard, ext. 82034, in the Postgraduate Studies Office.

‘Stugent: Juniper Berry
Yes o

[T
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