DEPARTMENT OF LINGUISTICS AND ENGLISH LANGUAGE
GUIDELINES FOR THE SUBMISSION OF MA DISSERTATIONS 2007/2008
1.
Your completed dissertation must be handed in to Marjorie Wood, on or before 

3.00 PM on MONDAY 18TH AUGUST 2008.  Extensions beyond this date are only granted in 

exceptional circumstances e.g. for medical reasons.

2.
You are required to submit THREE typewritten copies of your dissertation along with a copy on a CD.  At the time of submission you will be asked to pay £18.00 for the binding of these copies. When the copies are bound one is for the University Library, one for the M.A. Reading Room and the third copy will be forwarded on to you.  You will also be asked to submit your dissertation electronically on the Domino site. Full details will be forwarded to you nearer the time.  

The three copies MUST be in envelopes, or folders clearly marked with your name and the title of your degree.  You should also indicate on the front of the envelope which is your original copy.

3.
If you have completed 6 units of coursework, the text of your dissertation should have a minimum of 10,000 and maximum of 12,500 words.  There is no leeway on the length of your dissertation, and if you exceed the limit you will be asked to resubmit.  Please state the number of words on the title page of your dissertation (the total number of words should exclude the title page, abstract, table of contents, list of references/bibliography and appendices).  
4.
Your full name, the title of the dissertation, the M.A. course for which the dissertation is submitted and the month and year of submission must appear on the first page of the dissertation. You should also include the following statement, using the alternatives that apply:-


‘Dissertation submitted in partial fulfilment of the requirements for the M.A. in Language Studies or M.A. in Teaching English to Speakers of Other Languages or MA in Teaching English as a Foreign Language or MA in English Language or MA in English Language and Contemporary Literary Studies.’

On the next page you should have an Abstract of your dissertation not exceeding 300 words. In addition you are required to attach two typewritten Abstract Cards to the top copy, to be laid out as indicated at the end of these guidelines. Marjorie will provide you with these cards nearer the submission date as they are a standard size.

5.
The text of your dissertation must be typewritten in 1.5 or double line spacing on one side only of A4 paper. The left-hand margin must be one and a half inches wide (3.75 cm) and the other three margins one inch (2.5 cm) wide.  If the typewritten version of your dissertation deviates from these requirements, it may be necessary to ask you to provide a re-typed version prior to any assessment. You are allowed to PRINT ONE copy, and should photocopy the remaining two copies.

6.
You are advised to devote adequate time to the proof-reading of your final version. If any typographical, spelling or other minor errors are found in your submitted version, it may be returned to you for correction before your dissertation can be assessed, or you may be required to correct it after assessment before you can be awarded your degree.

7.
If you enclose diagrams, charts or illustrations in your dissertation, these must be reproduced or mounted on similar paper and this may be folded to A4 size if such items cannot be reduced to that size. If supportive audio or video-taped data has to be submitted as part of your dissertation, label them with your name, title of the M.A., month and year of submission and the tape reference number(s) which you identify in the written dissertation.

8.
The text of your dissertation MUST follow the usual conventions when you make reference to other sources and authors and when you quote directly from another writer. A full and detailed bibliography of sources referred to in the dissertation is essential.


Good written work is often seriously marred by unclear use of quotes and lack of proper referencing or citing. You are strongly advised to consult the document on ‘Managing Citation and Referencing in Assignments and Dissertations’, which was included in your welcome pack.  If you have misplaced this information you should see Marjorie for a further copy.   
9.
The final assessment of dissertations takes place at the FINAL EXAMINERS’ MEETING on Monday 15th September 2008.  It is at this meeting that the overall assessment for the M.A. is finalised.  You may be required to attend for a viva, and you should advise Marjorie Wood where you may be contacted easily should this be necessary.

Abstract Cards to be Set out as follows:- 

Course Title: 
e.g. MA in Language Studies/M.A. in Teaching English to Speakers of Other Languages /MA in Teaching English as a Foreign Language/M.A. in English Language/MA in English Language Teaching and Contemporary Literary Studies 
Your Name:                                                                      Year:

Dissertation/Project Title:   

Short Description:
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