Academic Discourse Practices
Notetaking: manage, engage and record.

	The main uses of note-taking

Some suggestions……….

· To record information

· To record sources

· To aid review for exams, essays etc

· To aid understanding

· To help build a framework

· To help see relationships between ideas

· To summarise what you have learned

· To organise study data

· To keep track of what you’ve studied

· To aid concentration

· To highlight critical issues

· To identify questions and/ or problems you have with the material
· To link new knowledge to what you already know

· To ensure you are clear about the source of ideas – helps avoid plagiarism







(Based on Waters & Waters 1995 and Fairburn & Fairburn 2001:98)











What makes good notes?




Some possible criteria:



(based on Waters & Waters 1995)

Record keeping – the basics
Make sure you note down:-

· Author (s)

· Year of publication

· Title of book or article

· Place of publication

· Publisher

· Page numbers of the pages you took notes from

for  journals  - or similar: 

· Title of Journal 

· Issue 

· Volume

for edited books (i.e. a series of articles by various authors in one volume)

· Editor’s name 

· Title of book 

	KEY POINTS


· Notetaking is pointless unless your notes are organised and accessible

· Reporting is not enough – you must also engage

-> voice – who is saying what?  – author’s content v. your commentary

· Record the source carefully every time.

And finally

· Find a method which suits you and fulfils the criteria for good notes already mentioned
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Accurate








Includes full references for the source








Concise (use symbols, abbreviations etc)








Well organised








Visually friendly








Legible








Self-explanatory








Contain only essential information








Show relationships between ideas








Show your reactions, and action points
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