HR/FTC/110

	TRANSFER TO INDEFINITE CONTRACT



Please attach this proforma to a cover sheet.
A CV should be attached for Academic and Research staff

	1. POST

	Describe the purpose/main responsibilities of the post (or attach the job description)
	     

	Explain why there is an ongoing need for it
	[bookmark: Text17]     

	Describe its contribution to the Department’s objectives
	     



	2. FUNDING INFORMATION

	Current source(s) of funding
	     

	End date(s) of existing funding
	     

	New source(s) of funding (if applicable)
	     

	End date(s) of new funding (if applicable)
	

	Previous sources of funding (project code, name and funder)
	[bookmark: Text16]     

	If the current source of funding ends what is the likelihood that another source of funding will be found?
     

	Is the post-holder able to generate (or contribute towards) income for their post? Do they have a track record of doing so?
     



	3. FURTHER COMMENTS

	Please add any further comments in support of the case here:
[bookmark: Text8]     



	4. HOD STATEMENT

	I confirm that the employee has been consulted and advised of their right to attach written comments in support of this case.  

	
Signed HOD:
	
	
Date:
	



	5. DEAN/DIRECTOR’S DECISION (PLEASE CONSULT FIRST WITH YOUR HR PARTNER)

	
	
	
[bookmark: Text18]Date extended to      

	Reasons for the decision :
     

	
Signed Dean:
	
	
Date:
	



	6. BUDGET REVIEW GROUP AUTHORISATION TO TRANSFER

	
Charge Code:
	[bookmark: Text12]     

	Date of Transfer/Other Comments:
	[bookmark: Text13]     

	
Signed:
	
	
Date:
	



Please forward to Human Resources
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image2.wmf
I do not agree to the transfer


image3.wmf
Contract to be extended


image1.wmf
I agree to the transfer


