Lancaster University Theatre Group
Constitution Updated 12th November 2009


Article 1: Title of the Society 

1.1 The Society shall be known as Lancaster University Theatre Group (hereby referred to as LUTG).

Article 2: Membership

2.1 Membership shall be open to all members of Lancaster University, provided that membership fees are paid for each academic year.
2.2 Anyone not covered by Article 2.1 may become members of the LUTG at the discretion of three Executive Members of the LUTG Executive Committee (hereafter referred to as The Exec).
2.3 Anyone involved in a LUTG activity must be a member of LUTG. 
2.4 Anyone who wishes to participate in an LUTG production needs to be a member of LUTG. The fees for membership will remain as stated at Fresher’s Fair. 
2.5 No memberships will be sold for one week before a GM/AGM or EGM.

Article 3: Aims of LUTG
3.1 To give an opportunity to all members of LUTG to become involved in, and provide practical experience of all aspects of theatre. 
3.2 To organise social events for the LUTG membership whether theatre-related or otherwise.
3.3 To organise trips for the LUTG membership to theatres near and far.
3.4 To uphold the Equal Opportunities Policy of Lancaster University (hereby referred to as the University) and Lancaster University Students’ Union (hereby referred to as The Union)

Article 4: Functions of the Executive Committee
4.1 To oversee the running of LUTG.
4.2 To liaise with the NUS (National Union of Students), the Union, The Nuffield Theatre, The Department of Theatre Studies and all other relevant bodies. 
4.3 To enforce the Constitution in all LUTG activities. 
4.4 To be particularly responsible for the promotion of membership of LUTG especially at the beginning of the academic year. 
4.5 The duties of each member of the Exec are the sole responsibility of that Exec Member, and cannot be interfered with unless that Exec member so wishes. 
4.6 However, any two Exec members of the Exec who feel that the actions/decisions of another Exec Member are not in the best interests of LUTG may instruct that the actions/decisions are suspended pending an emergency meeting of the Exec. At the meeting the circumstances that have arisen shall be discussed and the actions/decisions of the member shall be voted upon.
4.7 Exec members should be responsible for checking the Group’s email. The passwords should not be disclosed to anyone. The password(s) should be changed with each new Exec.

Article 5: The Exec Portfolios and their Responsibilities
5.1 The President
i) The President shall represent LUTG to all external bodies (e.g. The Nuffield User’s Committee and The Union/Societies Council)
ii) The President shall ensure that as many members as possible are encouraged to participate in the activities outlined in Article 3.
iii) The President shall retain keys (where practical) to all LUTG assets, and must surrender them to any other LUTG Exec Member wishing access.
iv) The President shall maintain and enforce the Constitution.
v) The President shall enforce the Safety code of Practice.
vi) The President shall be a Signatory on all Union paperwork.
vii) The President shall uphold the LUSU Equal Opportunities Policy.

5.2 The General Secretary / Vice President
i) The General Secretary must keep minutes of all General Meetings. These should be made accessible to other Exec members upon request. 
ii) Any member of the group may view the minutes at the normal weekly Exec meeting.
iii) The General Secretary shall arrange the booking of rooms for LUTG Meetings.
iv) The General Secretary shall liaise with The External Secretary to deal with all information to be passed on to the general membership of LUTG, the content of which shall be decided at Exec meetings.
v) The General Secretary shall be responsible for organising and maintaining membership emails and the LUTG email account.
vi) The General Secretary shall be responsible for maintaining contact lists for all events including ‘Tech Lists’ and’ Production Lists’.
vii) The General Secretary shall be a signatory for Union paperwork so long as three signatures are required. 
5.3 ix) In the absence of the President at any LUTG meeting the General Secretary shall automatically assume the job description of President as detailed in Article 5.1 and thus be LUTG Vice President.


5.3 The Treasurer
i) The Treasurer shall oversee all LUTG finances and all expenditure on productions and trips. The Treasurer shall report at regular intervals to the Exec about the state of LUTG finances, and always after an event dealing with profit or loss of the event.
ii) The Treasurer shall not be permitted to place any orders requiring expenditure on behalf of the LUTG without permission from a simple majority of the Exec. 
iii) The Treasurer must reimburse any moneys spent by Exec Members on LUTG Exec Business from LUTG funds, provided that these are incurred in the course of the Exec Member’s role as detailed in Article 5, or were authorised by the Exec, provided that valid receipts of those expenditures are submitted for the Treasurer’s perusal.
iv) The Treasurer must present a financial statement of accounts for his/her year in office at the AGM.
v) The Treasurer must present an up-to-date statement of accounts at the request of any member of the LUTG given one week’s notice.
vi) The Treasurer shall attend Production Consultation meetings in order to establish the financial health of a production and therefore provide The Exec with regular updates.
vii) The Treasurer shall present income and expenditure to the Union as required. 
viii) The Treasurer shall be a signatory on all Union paperwork so long as two signatures are required.
x) In the absence of The President and Vice President the Treasurer shall attend Societies Council meetings


5.4 The Publicity Officer
i) The Publicity Officer shall oversee publicity for all LUTG events.
ii) The Publicity Officer shall publicise LUTG activities such as productions, trips and socials by any relevant media. 
iii) The Publicity Officer shall maintain or oversee the maintenance of the Group’s Web Pages.
iv) The Publicity Officer is responsible for ensuring that all the rules [eg ISS (Information System Services, JISC (Joint Information Services Committee) etc] relating to the web services provided to the group are adhered to, and that only material of direct relevance to the group is stored in any file storage allocated.
v) The Publicity Officer shall be responsible for maintaining a suitable level of provisions (including sellotape, pens etc) which is adequate for postering and advertising for LUTG throughout each academic year.
vi) The Publicity Officer shall attend Production Consultation meetings in order to establish the publicity plan of a production and therefore provide support and guidance and provide The Exec with regular updates.
vii) The Publicity Officer shall be responsible for communication with external bodies in order to promote productions and workshops. 
viii) The Publicity Officer shall peruse all Production Publicity and sponsorship via the Production Consultation Committee.
ix) The Publicity Officer shall ensure any conditions of sponsorship are met.

5.5 The Social Secretary
i) The Social Secretary shall organise external theatre trips for LUTG members and give account of the trips to General Meetings.
ii) The Social Secretary shall organise social events for LUTG members both on campus and elsewhere.
iii) At any AGM or EGM where the election of two Social Secretaries is under consideration, more than one Social Secretary can be elected for a given term of Office, at the discretion of the members under the electoral provisions already in place[Ref: 5.10].
iv) The Social Secretary shall assist the Publicity Officer in publicising both trips and social events.

5.6 The Safety Officer 
i) The Safety Officer shall work with the production team of an elected show with the purpose of taking an objective view in all aspects of production e.g. monitoring budgets, production schedules, theatre liaisons, etc.
ii) The Safety Officer must have prior experience of LUTG productions.
iii) The purpose of the Safety Officer is to ensure that all LUTG productions run as smoothly as possible.
iv) The Safety Officer is not expected to attend all rehearsals but must remain in regular contact with production team members.
v) The Safety Officer shall chair the Production Consultation Sub Committee.
vi) The Safety Officer shall attend the Union Duty of Care briefing and all other Safety Meetings as dictated by The Union. Subsequently the Safety Officer shall pass on Duty of Care guidance to the Exec and Production Teams.
vii) The Safety Officer shall liaise with The Union safety personnel.
viii) The Safety Officer shall ensure that Nuffield User Guides, Nuffield plans and notes for Stage Managers, Producers and Directors etc should always be available in up-to-date editions for any members who wish to use them.
ix) The Safety Officer shall have responsibility for maintaining LUTG’s First Aid Kit, and ensuring that a certified First Aider is on hand whenever this is dictated.
x) The Safety Officer shall ensure that all LUTG activities meet the safety requirements of all relevant bodies. 
xi) The Safety Officer shall be responsible for ensuring the up to date training of LUTG members in order to ensure the effective and safe running of LUTG activities. 
xii) The Safety officer is to ensure the LUTG risk assessment is up to date with LUSU guidelines and covers all current activities and in liaison with The President update and enforce the Safety code of Practice.

5.7 The Equipment Officers
i) The Equipment Officers shall be responsible for the safe and operable maintenance of all LUTG equipment.
ii) The Equipment Officers shall be responsible for the orderly keeping of all LUTG storage space.
iii) The Equipment Officers shall  retain keys to LUTG assets and must surrender them to any Exec member wishing access.
iv) The Equipment Officers shall be responsible for the initial safety check of all venues as dictated by relevant bodies.
v) The Equipment Officers shall have responsibility for all hired equipment.
vi) The Equipment Officers shall organise any workshop space required along with any subsequent set building.
vii) The Equipment Officers shall attend the Production Consultation Sub Committee in order to manage the Technical needs of LUTG productions.
viii) The Equipment Officers shall ensure that all LUTG equipment meets the requirements of all safety relevant bodies. 
ix) The LUTG inventory shall be maintained by this Officer including information relating to the value, maintenance and condition of LUTG equipment.
x) The Position is to be shared by two individuals due to the high workload involved.

5.8 The External Secretary
i) The External Secretary shall minute all Exec meetings.
ii) The External Secretary shall convene and minute the Production Consultation Committee in liaison with the Safety Officer.
iii) The External Secretary shall maintain membership lists ensuring member registration with The Union.
iv) The External Secretary shall manage submissions to the Exec including external mail and internal motions and proposals. 
v) The External Secretary shall act as Chief returning officer during elections.

5.9 There shall be a non-executive chairperson elected annually in accordance with the procedure for the Exec elections. This person shall chair all Exec, General, Extraordinary and Annual General Meetings, designing (and making available in advance) the agenda for these meetings.

5.10 The doubling of any Exec position shall be decided and implemented at an AGM or EGM at the discretion of the members and by a majority vote, with the exception of the positions of President, General Secretary and Treasurer, whose positions shall remain exclusive. In the case of Social Secretaries, joint candidacies are permissible, whereas candidates for other nominated dual positions must run on an individual basis. The position of Equipment Officer may be taken by one individual at the discretion of the members and by a majority vote. 

5.11 The Exec may appoint a Non-Executive Officer from among the General Membership to perform a specific task in the running of LUTG if necessary, for example if no Exec Member possesses a specialist skill required to perform that task. A Non-Executive Officer’s title, responsibilities, term of office and powers will be decided by the Exec at the time of the appointment.

Article 6: Calling an Exec Meeting
6.1 An Exec meeting can be called in the following ways:
i) The President can call an Exec meeting.
ii) Three Exec Members can call an Exec meeting.
6.2 A time must be arranged that all Exec Members consent to, and a two-thirds majority of the Exec must attend. If an Exec Member does not consent then the meeting will not take place, provided that their reason for not consenting is deemed valid by all other Exec Members.
6.3 Notice must be given to all Exec Members at least forty-eight hours before the meeting in writing from the President.
6.4 Article 6.3 may be waived providing that all Exec Members consent to this.
6.5 An Exec Meeting is deemed valid and quorate if 2/3 members attend.
6.6 The production teams of each current LUTG production must liaise regularly with the Safety Officer and regularly update the Exec as to the exact status of the various elements of the production. At the discretion of the Exec, a member of the relevant production team must attend or submit a report to an appropriate Exec meeting unless offering apologies at least 48 hours in advance.
6.7 All Exec meetings are open to the observation and participation of current members at the discretion of the Exec.

Article 7: Executive Powers
7.1 All Exec decisions shall be deemed carried by a 2/3 majority of those Exec Members present unless otherwise stated in this Constitution.
i) Each Executive position carries the power of one vote. In the event that a position is doubled each person only carries half a vote (including social secretaries). The equipment officers, as detailed out as two positions [Article 5.7], carry a vote each.
7.2 If it is felt necessary, the Exec may override any decision made by the Production Team Member of an LUTG production. If this member is an Exec Member he/she may not vote on this issue at an Exec meeting.
7.3 The Exec may appoint an alternative Production Team member if it is felt necessary. A unanimous vote of the Exec will be necessary for this. If any Exec Member is the Production Team member of the show then he/she may not vote on this issue.
7.4 The Exec shall decide the date, time and location of AGMs, EGMs and other General Meetings. These shall not take place at weekends or before 18:00 hours on weekdays. Such meetings may not take place at the same time as another previously arranged LUTG activity. At least one week’s written notice to the general membership is necessary.
7.5 The Exec shall decide the membership fee for each academic year in accordance with Societies Council rules.
7.6 If absence occurs:
i) In the event of an Exec Member being unavailable for Exec duties for a short period of time, the Exec may co-opt a temporary replacement for him/her from the general membership by agreement of four members of the exec at an Exec meeting. The co-opted Member shall have full Exec voting rights and shall carry out the duties of the absent Exec Member unless that absent Exec Member is the President: see Article 5.2.
ii) The absent permanent Exec Member shall resume their role at the first Exec meeting after they are able to resume their duties.
iii) The maximum length of time for which any Member may serve as a co-opted Exec Member is four weeks. If the permanent Exec Member is still unavailable after this period then the post shall be re-elected: see Article 9.
iv) Only an LUTG member may serve as a co-opted member of the Exec.
v) The term “unavailable” used in subsection (i) above shall be defined as when the Exec Member informs the Exec in writing of their inability to continue their duties to when the Exec Member informs in writing their intention to resume their duties.
vi) The maximum number of co-opted Members that may serve at any one time on the Exec is two.
vii) Absence from General Meetings is dealt with in Article 8.

Article 8: General Meetings
8.1 Any General Meeting, EGM or AGM shall be declared invalid and thus inquorate if less than six non-Exec Members are present.
8.2 Any motion proposed to a General Meeting, EGM or AGM must be proposed and seconded by an LUTG Member.
8.3 A motion shall be declared passed by gaining a majority at a quorate meeting. This is subject to Article 12.1.
8.4 Voting on all motions shall be by secret ballot. See Article 8.6.
8.5 Should a show of hands reveal that more than half of the LUTG Members present are in favour of moving to a hand vote on the motion being discussed then Articles 8.4 and 9.1 may be waived.
8.7 Non-LUTG members may not vote on any motions.
8.8 Any GM, EGM or AGM may not exceed 3 hours in duration, any remaining items left for business are to be put onto an agenda for a another meeting, to be scheduled by the Exec in the next fourteen days.
8.9 Should a show of hands reveal that everyone present wishes to continue, then the time limit [Article 8.8] may be extended by a further hour, after which the meeting must end.

Article 9: Elections
9.1 Election shall mean the election of a candidate to an Exec position or the election of a production. All LUTG elections shall be held by secret ballot system. Unless otherwise stated in this Constitution, all elections will be fought in a single round, with the candidate with the most votes winning.
9.2 Elections for all Exec posts shall occur during the Lent term at the LUTG Annual General Meeting (AGM).
9.3 Reopening nominations (R.O.N.) shall be a candidate in all LUTG elections.
9.4 The procedure at the AGM for Exec elections shall be as follows:
i) Each candidate for the post to be elected shall give a speech on their candidature. Each candidate shall be limited to a maximum of five minutes for their speech.
ii) Questions from the floor shall be invited and must go through the chairman. This question period shall be limited to a maximum of ten minutes.
iii) The candidates shall leave the room and a discussion of the merits of each shall take place. This discussion period shall be limited to a maximum of ten minutes. 
iv) Should a show of hands reveal that more than a third of the LUTG members present believe that more time is needed for discussion on any of the preceding three categories; the time limits may be waived. This waiver must be called for by a LUTG Member at the end of one of the discussion periods. This waiver must not last longer than a further ten minutes.
v) The ballot papers shall be distributed and then collected once the Members present have voted.
vi) The votes for each candidate shall be counted and recorded. If no candidate receives a majority then re-election shall take place under the procedures detailed above in Article 9.
9.5 Where an Exec Member is to be voted in, no Exec Member may stand for that post unless he/she relinquishes his/her previous post first.

9.6 Declaration of intent to propose a show or stand for executive positions should be given to the current LUTG exec in writing at least one week prior to elections.
9.7 The Chief Returning Officer
i) 7 The Officer is responsible for the distribution, collection, counting and recording of ballot papers and votes.
ii) Where a conflict of interest occurs, the Officer is responsible for appointing a suitable current executive member, with no such conflict. In such a situation where this is not possible, the exec can appoint an Officer from the membership present [Article 5.11].

Article 10: Motions of No Confidence
10.1 Any LUTG Member may propose a Motion of No Confidence in an Exec Member or in the Exec as a whole at any General Meeting, AGM or EGM, another Member must second the motion.
10.2 A general charge may be submitted at an Exec meeting. Detailed charges should then be brought at an Extraordinary General Meeting to be called by the Exec between seven and fourteen days later.
10.3 At other times a motion must be written to the President, signed by five members, supporting this motion. The President shall immediately notify the Exec Member(s) concerned via an Exec meeting whereupon an Extraordinary General Meeting to discuss the motion, between seven and fourteen days after the receipt of a written motion.
10.4 At a meeting to discuss a No Confidence motion all charges must be brought out before the Exec Member(s) so that he/she/they may defend his/her/their position.
10.5 The ballot shall be as any other ballot in the LUTG with the exceptions that:
i) Re-election shall not be a candidate. All votes cast will be For or Against the motion.
ii) No one may be forced to leave the room.

Article 11: Extraordinary General Meetings
11.1 An Extraordinary General Meeting (EGM) may be called to discuss emergency issues by either:
i) a unanimous Exec decision with all Exec Members voting.
ii) a written and signed request by ten members. On receipt of this, the External Secretary shall call a meeting to take place between seven and fourteen days later.
11.2 At least seven days’ notice must be given to the general membership of the EGM
11.3 However called, the reasons for the EGM must be given by those initiating the request.

Article 12: Amendments to the Constitution
12.1 Amendments to the Constitution must of through the following procedure:
i) An amendment must be passed by a two-thirds majority at a quorate General Meeting, AGM or EGM
ii) All Members present may vote.

Article 13: Lifelong Membership
13.0 ((Note a) Lifelong Membership is an accolade awarded only to those rare members who have shown exceptional commitment to the group as a whole and whose effort, dedication and involvement in LUTG has demonstrated such outstanding devotion to the group that the current Exec and Members wish to award them with a recognition of said commitment.)
((Note b) There are no set regulations for the level of dedication required for the awarding of Lifelong Membership, but the individual concerned will normally have been involved in more than one side of the group over a number of years. With reference to 13.1 and 13.3, the nominations for Lifelong Members at General Meetings shall be allowed only at the discretion of the current Exec.)

13.1 The following privileges are afforded to life members:
i) They remain members of LUTG with full Membership privileges.
ii) Membership fees are waived by the group.
iii) Lifelong membership may be renounced either by the Lifelong Member concerned or subject to a vote of no confidence as per an exec member. (see article 10)
iv) Only final year students, postgraduates and staff are allowed to be proposed by any member.
13.2 Lifelong Member nominations must be submitted no less than one week in advance of the GM for consideration by the Exec. 
13.3 Inappropriate nominations may be dismissed in advance by a simple Exec majority. 
13.4 Where the Lifelong Membership nomination is dismissed by the Exec. Associate Membership of LUTG will be offered as an alternative.
13.5 The number of Lifelong Memberships awarded for each academic year is at the discretion of the serving exec.
.
Article 14: Associate Membership
14.1 Associate Membership is open to anyone who has been a member of LUTG and wishes to stay in contact with the group.
14.2 University Staff associate members do not have any of the voting rights accorded to LUTG members but will be kept informed of LUTG’s activities. Other associate members retain the right to vote.
14.3 The fee for associate membership will be set by the Exec each year. 
14.4 The membership will be notified of the need to provide contact details to the exec during the summer term. 

Article 15: Show Requirements
15.1 Only a member of LUTG may propose or second a production. 
15.2 In relation to venue:
i) Venues may be booked by  general members wishing to propsose a show, selected at their discretion, to fulfil the predicted needs of their production.
ii) Subject to late term availability of venue a production should be elected in the previous term. 

15.3 A Director, Producer and Stage Manager must all be named and be present at the General Meeting at which the show is proposed. If the proposal is for a musical then a Musical Director must also be named. If the show has a predicted expenditure of over £1000 the producer role must be split into two so that one person is solely responsible for the financial aspects. 
15.4 In response to the allotted expenditure from the Treasurer, a set design and quote of cost, budget breakdown, publicity plan, cast size and gender breakdown must be presented as part of the proposal for the show. This is in addition to any requirements detailed by the Exec. 
15.5 The Budget for EACH production is set by the Exec Members of a Production Consultation Sub Committee. 
15.6 In the case when the budget exceeds £1500 the budget must be ratified by a simple majority of the Exec prior to proposal.
15.7 Only people identified in the proposal as Production Team members shall be reimbursed following expenses surrounding an LUTG production.
15.8 Additions/Alterations to the Production Team shall be subject to ratification by the Exec. 
15.9 Any expenses above the proposed and minuted budget within each department (eg Costume, Set, Lighting ETC) shall be agreed only by the Treasurer, President and Safety Officer. 
15.10 All decisions on realism of the budget shall be based on presented analyses from previous productions. 
15.11 All sponsorship, both for the society and any production, shall be referred to the Exec Publicity Officer. The Treasurer shall then refer it to the Union Accountant.
15.12 During the summer term, any production put forward must have a continuing student as  one of the compulsory production team positions [Article 18].

Article 16: Workshops
16.1 A Workshop shall be open to all members of LUTG in order to provide an opportunity to gain new skills and knowledge.
16.2 A proposal for a prospective workshop must be submitted to the exec for their perusal and approval.
16.3: Workshops culminating in a Performance
i) Workshops culminating in a Performance must adhere to all stipulations concerning workshops (articles 16.1 and 16.2) in addition to article 18, Non Executive Production Teams and their portfolios.
ii) The budget for a workshop culminating in a performance should not exceed £50, however, this sum is subject to the discretion of the exec.
iii) Workshops culminating in performance must work alongside elected shows and not infringe upon the rehearsal schedules of elected shows; thus allowing members to participate in both elected shows and workshops culminating in performance.
iv) If requiring a set cast, Workshops culminating in performance will be cast through a “cast selection workshop” process.
v) Workshops culminating in performance must have at least one open rehearsal per week in order that any member that wishes may attend, and observe.

Article 17: Production Consultation Sub Committee
17.0 The Production Consultation Sub Committee shall serve to air, discuss and address all issues/information involved in LUTG productions. 
17.1 The Production Consultation Sub Committee (hereby referred to as PCSC) shall meet as felt necessary by the Safety Officer, in liaison with the External Secretary, to provide the Exec with up to date information.
17.2 The Director, Producer and Stage Manager of each production shall be required to attend the PCSC at the discretion of the Safety Officer.
17.3 The members of the Exec are entitled to attend at their discretion.
17.4 The Treasurer shall be required to attend as dictated by the production in order to keep the Exec informed as to financial developments with LUTG Productions. 
17.5 The Publicity Officer shall be required to attend as dictated by the needs of the production in order to keep the Exec informed as to the Publicity plan and progress with LUTG productions.
17.6 The PCSC shall form decision as to the course of the production subject to ratification by the Exec. 
17.7 The PCSC shall be minuted and chaired by the External Secretary with reports from all relevant officers. 
17.8 Minutes of the PSCS shall be presented to the Exec Committee

Article 18: Non Executive Production Teams and their Portfolios
18.0 The PCSC shall consist of all Production Teams as presented to the membership at a General Meeting.
18.1 The Non Executive Director (hereby referred to as the Director) shall:
i) maintain creative vision for the production as a whole.
ii) Convene Production Meetings for all concerned Non Executive Sub Committee Members to discuss/address/highlight issues concerning the LUTG production.
iii) Maintain Safety and Practical Management of the Production during rehearsals.
18.2 The Non Executive Producer (hereby referred to as the Producer) shall:
i) Be responsible for the social, pastoral & administrative management of the production and production team.
ii) Regularly inform the Exec Treasurer as to the financial health of the Production.
iii) Consult with the Publicity Officer as to correct methods of publicity employing LUTG resources. 
iv) Ensure that the expenditure set at the PCSC is adhered to. In the case where the cumulative expenditure exceeds the proposed budgeted amount the Treasurer should present an increase to the Exec. 
18.3 The Non Executive Stage Manager (hereby referred to as the Stage Manager) shall:
i) Maintain Safety and Practical Management of the Production once rehearsal transfers to the venue in accordance with the requirements of the venue. 
ii) Consult with the Safety Officer and Equipment Officer ensuring the up to date opinion of The Exec as to the technical/general requirements of the Production. 
iii) Be the chief liaison with the staff of the venue.
iv) Be responsible for convening a team of non performance members and the record of those members.
v) Present the Duty of Care to venue users and ensure safe practice within the venue in liaison with the Safety Officer.
18.4 The Production Team shall adhere to the Equal Opportunities Policy of The Union and all relevant bodies.
18.5 The Safety Officer and President may attend any meetings of any LUTG production. 
18.6 Members of the Non Executive Production Teams are subject to requirements laid out by the Membership as condition of election 

Article 19: Exec Changeover
19.1 It is the responsibility of the outgoing members of the Exec to ensure the training of his/her/their successors.

Article 20: The Edinburgh Fringe Festival
20.1 A show proposed to be taken to the fringe must be performed in either Michaelmas or Lent term. 
20.2 The show being performed must be as close as possible to the vision and requirements of the fringe show.
20.3 The cast of the show must be able to attend the fringe festival, before accepting the role, and as such be the same cast for the original performance as well as the fringe performance. 
20.4 Any contract signed must be seconded by the President, and had the approval of the Treasurer. 
20.5 An additional member must be added to the Non Executive Production Team; The Fringe Producer. They are responsible for:
i) Obtaining a Venue.
ii) All Performance related paperwork and that all contract terms are met. 
iii) Obtaining insurance details from LUSU and handing in the required trip forms. 
20.6 The Non Executive Production Team is responsible for the safety and pastoral care of the Cast and each other throughout the Event.
20.7 The budget must be ratified at the Lent GM by the membership after being deemed appropriate by the outgoing exec.
20.8 Where the budget exceeds the funds currently held by LUTG, less £500 (or a similarly appropriate figure stated by the Treasurer taking into account the estimated outgoings for the start of Michaelmas Term), the remainder is the responsibility of the Non Executive Production Team to fundraise or obtain by other appropriate means. Failure to acquire one third of the funds needed before the signing of the contract will result in the cancellation of the Fringe Performance. 
20.9 The Non Executive Production Team will be required to attend PCSC’s as deemed necessary by the serving Exec. 
20.10) A continuing student must be a part of the production team, and remain a liaison between the production team and the exe. They must also collect the receipts from the financial producer to be returned to the Treasurer.

