
On behalf of all of us in the Centre for North-West Regional Studies, we would like to welcome you to Lancaster University.

This booklet is designed to provide you with a basic introduction to the Lake District Studies Postgraduate courses. Please read it carefully. If there is anything which is not clear, or on which you would like more information, please contact Professor Ian Whyte, Dr Sam Riches or Christine Wilkinson and we will do our very best to help.

Contents











Page

A. Teaching and Administrative Staff




 2
Visiting the Centre
B. Important Dates 2011-12





 4

C. Lancaster University: useful contacts




 5

D. About the Lake District Studies courses


   
 6
 
Learning Outcomes and Preliminary Reading



 7
E. Assessment 







11

F. Support for Students with Specific Learning Differences

15





G. Evaluation 







15
H. Plagiarism







15
I. IT Facilities for postgraduates 




16

J. Guidelines for illustrating coursework




18
K. Accessing Map Resources for Coursework



19
L. Guidelines for Writing Academic and Scientific Assessments

23
M. Referencing Sources in coursework




25
N. List of Postgraduate Diploma Research Projects and MA 

28

        Dissertations, 1999-2010





A. Teaching and Administrative Staff

Course Director: 
Professor Ian Whyte, Department of Geography (Gordon Manley Building, Room A30)
Tel: 01524 510242  E-mail: i.whyte@lancaster.ac.uk

Ian is an historical geographer with interests in post-medieval landscape, and social and economic history. After doctoral research at the University of Edinburgh on seventeenth-century Scottish agriculture he taught at University College, Swansea and the University of Glasgow before moving to Lancaster University in 1979. Recent books include Scotland Before the Industrial Revolution: an economic and social history 1050-1750 (1995); Climatic Change and Human Society (1995); Scotland’s Society and Economy in Transition c1500-c1760 (1997); Landscape and History since 1500 (2003); Transforming Fell and Valley: Landscape and Parliamentary Enclosure in North West England (2003); Society, Landscape and Environment in Upland Britain with A.J.L. Winchester (2005); Floods in North-West England: a history c.1600-2008 with Sarah Watkins (2009). He is currently working on the impact of parliamentary enclosure in Northern England and the history of floods in the Lake District. 
Course Co-ordinator: 
Dr Sam Riches, Centre for North-West Regional Studies (Fylde College, Room D37)

Tel: 01524 594841 E-mail: sam.riches@lancaster.ac.uk
Sam is a cultural historian with particular interests in late medieval religion, especially saints’ cults, and understandings of gender and monstrosity. She joined CNWRS in April 2009, having previously worked for the Department of Continuing Education at Lancaster University where she was in charge of Certificates in Local History, Archaeology and Historical Studies. She has taught history and art history at a number of UK universities, including Aberdeen, St Andrews and Huddersfield. Her publications include St George: Hero, Martyr and Myth (2000/2005) and Gender and Holiness: men, women and saints in late medieval Europe with Sarah Salih (2002). She is currently working on a project examining the narratives and iconography of a range of saints who encounter monsters.
Please note that Sam is usually in the office on Tuesdays, Wednesdays and Fridays.
Administrator: 
Mrs Christine Wilkinson, Centre for North-West Regional Studies (Fylde College, Room D37)

Tel: 01524 593770 E-mail: christine.wilkinson@lancaster.ac.uk
Please note that Christine is usually in the office on Mondays and Thursdays, plus afternoons only on Wednesdays and Fridays.
Tutors:

Ian Brodie, M.Phil; BA (Open).

Tel: 015395 60702 Email: ianbrodie@talktalk.net
After teaching for 25 years, Ian became lead officer for Friends of the Lake District. From 1973 to 1982 he was a Secretary of State nominee on the Lake District Special Planning Board. He served on the national executive committee of the YHA. He began his association with the university in 1983 undertaking research into landscape change in the Forest of Bowland AONB for his M.Phil and subsequently producing a paper on financial aspects of the Lake District National Park. Ian has held advisory roles for the Forestry Commission, the Environment Agency, United Utilities, and CPRE. Currently he is a member of the Ramblers’ Association’s Access Committee and is working on coastal access. He combines his interest in walking with photography and natural history. 

Peter del Strother MBE BSc MBA CEng MIMechE MPhil

E-mail: to be advised

To arrange a discussion by phone, please contact the Centre in the first instance.

Peter has worked in manufacturing industry for the whole of his career to date. For about 25 years he has worked in cement manufacture, for example on the geology and chemistry of the required raw materials, limestone and clays. In 2007 he obtained an MPhil by research from the University of Manchester for his study of the Chatburn Limestone near Clitheroe. Although retired (early) from full-time employment Peter still works part-time as a consultant for a major European cement manufacturing company.

Peter has an interest in the history of the cement industry and its people and has written two books, one being the History of Ribblesdale Cement at Clitheroe. He also has interests in walking, natural history and photography. Peter’s longstanding interest in geology has taken him to some exciting locations, including Hawaii, the Himalaya and the Libyan desert.

Dr Helen Shaw

Lancaster Environment Centre, Lancaster University

E-mail: h.e.shaw@lancaster.ac.uk
To arrange a discussion by phone, please contact the Centre in the first instance.

Helen is a palaeoecologist with interests in long-term ecology and environmental change.  After doctoral research at the University of Stirling studying long-term change in the Glen Affric pinewoods, she worked at the International Centre for the Uplands at Lancaster University, and latterly at the University of Cumbria. During this time she developed a keen interest in the long-term drivers of ecological change in upland landscapes and is now working as a Senior Research Associate with Professor Ian Whyte on a project "Post-medieval vegetation change and grazing management in an upland landscape".
 

Visiting the Centre

The Centre has a small learning resources collection which students are welcome to consult and to borrow items from – a full catalogue is available to all students through the dedicated Lake District Studies Virtual Learning Environment. If you wish to visit the Centre please contact us in advance. Sam is usually in the office on a Wednesday afternoon during the Michaelmas and Lent terms from about 3pm (i.e. a couple of hours before the usual class time) so you can 'walk up' then, and she is generally available to talk with students about academic and/or pastoral matters during this same time slot. If you would like to visit the Centre at another time please ensure that you email or ring the Centre to make an appointment – you risk having a wasted journey if Sam and/or Christine are in a meeting or engaged on other aspects of the Centre's work.
If you want to drop in briefly, for example to hand in an assignment rather than to speak with Sam or use the learning resources collection, you should usually be able to do this. If the Centre is not staffed when you call by you may be able to slide your assignment under the door. If it won’t fit you can leave it with the Fylde College Porter – there is an external mailbox into the Porter's Lodge if it is unattended. Please make sure that the work is in an envelope clearly marked 'Dr Sam Riches, CNWRS, Fylde College', and please also ring or email us to let us know that you have submitted work (or left anything else) for us. 
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B. Important Dates 2011-12
a) Academic Terms

Michaelmas 
Monday 10 October – Friday 17 December

Lent
Monday 16 January – Friday 23 March

Summer
Monday 25 April – Friday 29 June
Please note that there are no face-to-face classes in the Summer term. Certificate/Diploma Year One students will be undertaking NWRS 403, which includes field trips, and Diploma Year Two students will be undertaking NWS406, the individually supervised research project.
b) Lake District Studies dates and deadlines

Deadlines for module coursework will be provided by individual tutors. If an extension is required this must arranged in advance. Please contact Sam Riches as soon as you know that you might need an extension; all extensions must be agreed by Sam as well as your tutor. 
11 September 2012
Final deadline for submission of Diploma Research Projects and MA Dissertations

Early October
Coursework sent to External Examiner
Mid October
MA/Diploma/Certificate Board of Examiners

Early December
Graduation. 

We regret that due to pressure of space, and the sheer number of postgraduate qualifications available across the University, only students being awarded either the MA or the Diploma are entitled to attend Graduation. 
C. Lancaster University: useful contacts

For all phone numbers, if dialing from outwith the University campus you should add a 5 before the extension given. The code for Lancaster is 01524.
UNIVERSITY LIBRARY

General Enquiries/Service Desk, A Floor; 92716/17; library@lancs.ac.uk

Helen Clish (Specialist Librarian who deals with Lake District Studies courses) 
Room C34; ext 92544 ; h.clish@lancaster.ac.uk
IT HELPDESK
Situated in the Learning Zone, on Alexandra Square

Enquiries: 10987; iss-service-desk@lancaster.ac.uk
LEARNING TECHNOLOGY GROUP (responsible for the LUVLE site)

01524 510987; learningtechnology@lancaster.ac.uk

There are many useful links on the LUVLE homepage: http://domino.lancs.ac.uk/

Phil Tubman has responsibility for the Lake District Studies LUVLE site: p.tubman@lancaster.ac.uk 

POSTGRADUATE OFFICE (please see Sam in the first instance)

Claire Povah (Administrator)



James Heard (Senior Records Assistant)

STUDENT BASED SERVICES (including access and hardship loans)
Providing accessible and effective services to enhance the student experience. Located at The Base, A-Floor, University House


http://www.lancs.ac.uk/sbs/ for full details of the many services available, such as:

               Counselling service/support


www.lancs.ac.uk/sbs/counselling

www.lancs.ac.uk/sbs/mentalhealth
               Enquiries 01524 592690



               Disability Support, including specific learning differences such as dyslexia


www.lancs.ac.uk/sbs/disability  01524 592109
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D.  About the Lake District Studies courses
The theme of the courses is to explore the making of the Lake District landscape, from the distant past in geological history through to the present day.  The area covered within the term ‘Lake District’ is much broader than the boundaries of the Lake District National Park. The aim is not only to chart the development of the physical and human landscapes of the region, but also (and most importantly) to explore the causes of landscape change and the inter-relationships between natural and man-induced processes, and between the legacy from the past and the issues facing the Lake District today.

On completion of the Postgraduate Diploma in Lake District Landscape and Environment students will have developed subject-specific, cognitive, critical and transferable skills through various learning environments including lectures, seminars, tutorials and fieldwork as well as independent study. They should be able to engage in academic debates and to analyse a range of phenomena relating to the landscape of the Lake District.

On completion of the MA in Lake District Studies students will have achieved a detailed level of specialist knowledge in research methods, approaches and techniques which are applicable to a range of research fields, with a specific focus on the Lake District. One of these fields will be developed further in their dissertation. In addition through the seminars, supervisions, and independent work on their dissertations students will improve their cognitive and problem-solving skills. Students will also develop transferable skills in areas such as research project design, literature searches, bibliographical techniques and data retrieval, data collection and analysis, cartography and dissertation writing. 

WASTWATER
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Learning Outcomes of Specific Modules, and preliminary reading
The preliminary reading suggested here is not essential, but recommended, especially for students with little prior knowledge of the topics covered in the module.
Both first and second year students: 

NWRS 404: The Lake District Today  

(Tutor: Ian Brodie. 10 evening meetings, Michaelmas Term)
On successful completion of the module students will:

· Be critically aware of current issues and controversies in relation to conservation, tourism and agriculture within the Lake District and to set these within a broader context of national-scale issues.

· Be familiar with the conceptual and theoretical approaches relating to these themes through a study of current research problems and debates.

· Be aware of the importance of planning and the role of related organisations in the development and management of the Lake District.

· Be able to relate trends in the Lake District today to the broader context of World Heritage areas and national parks worldwide.

Suggested preliminary reading:

Cornish, V. (1930) National Parks and the Heritage of Scenery, Sifton Praed
Cousins, J. (2009)Friends of the Lake District - the early years, CNWRS
National Parks in England and Wales (The Dower Report) (1945) HMSO
Report of the Committee on National Parks   (The Hobhouse Report) (1947) HMSO 

MacEwen, A. & M. (1982) National Parks: conservation or cosmetics?, Allen and Unwin
Both first and second year students:

NWRS 405: The Ecology of the Lake District  

(Tutor: Dr Helen Shaw. 10 evening meetings, Lent Term)

On successful completion of the module, students will:

· Be familiar with the diversity of communities, habitats and species of the Lake District and its immediate surroundings

· To be aware of current research problems through in-depth reading.

· Be familiar with the concepts of ecology which enable the Lake District environment to be interpreted in the context of living organisms.

· Have a systematic understanding of the geological, climatic and historical background that influences the biodiversity of the Lake District.

· Have an understanding of the practicalities of management for enhanced biodiversity within the Lake District, and the theoretical issues involved.

Suggested preliminary reading:
Galston, A. W. (1994) Life Processes of Plants, Scientific American

Jurd, R. D. (1997) Instant Notes in Animal Biology, BIOS Scientific

Dodson, Stanley I. and others (1998) Ecology, Oxford University Press 

Fortey, R. (1997) Life: an unauthorised biography, HarperCollins
First year students only:

NWRS 403: Reading the Lake District Landscape  

(Four Field Weekends, year one)

On successful completion of this module students will:

· Be able to relate the theoretical and factual material studied in modules NWRS401 and NWRS402 to actual examples observed in the field; and be prepared to link observed examples to material which will be covered in NWRS404 and NWRS405.
· Have developed general fieldwork skills in observation and the recording of information and be able to formulate hypotheses regarding the nature, function and origin of a range of physical and cultural landscape features.

· Have developed a range of specific fieldwork skills and analytical techniques appropriate to each module.
NB: in order to qualify for the award of the Certificate assignments for all four field trips must be submitted. Please see 'ASSESSMENT', below – Section E.
Second year students only:

NWRS 406: Research Project  

(Individual Supervision, Summer Term, year two)

On successful completion of the 6,000-word project students will:

· Be able to design and carry out an independent research project under supervision

· Be able to formulate appropriate research questions and hypotheses, and to devise appropriate methodologies for testing and analysing them

· Have written a critical literature review of a body of research material.

· Have collected original data of some kind from fieldwork, library or archive sources using appropriate methods of data collection. Be aware of the strengths and limitations of the data collected.

· Be able to communicate the findings of the project clearly to specialist and non-specialist readers.

· Be able to undertake a more extended and advanced piece of research in the MA year.

The following two modules are not being taught in 2011-12, but the preliminary reading is recommended to first year students, in relation to their field trips in module NWRS403

NWRS 401: Lakeland Geology and Environment  

(Tutor: Peter del Strother.)

On successful completion of this module students will:

· Have gained a systematic and detailed understanding of the geological development of the Lake District landscape.

· To be able to set this development within the broader context of the geology of Britain.

· Have gained an understanding of the nature of late-glacial and post-glacial environmental change within the Lake District and to be able to relate this to current research on palaeo-environments.

· Be critically aware of the main forms of evidence used to reconstruct past environmental change (including glacial and periglacial landforms, sediment cores, pollen analysis, dendrochronology and radiocarbon dating). 

· Be familiar with the main conceptual approaches and current research problems relating to past environmental change within Lake District.

· Be able to offer a critique of current published research in this field.
Suggested preliminary reading:
Grotzinger, Jordan, Press & Siever (2007) Understanding the Earth, fifth edition, W.H.Freeman and Company, New York. ISBN 0-7167-6682-5.

P. Stone et al. (2010) British Regional Geology, Northern England, fifth edition. British Geological Survey (Natural Environment Research Council). ISBN 978 085272 652 5       

(This is an excellent summary of the geology of the Lake District but if you have done no geology before it may present something of a challenge and it would be better to start by reading Understanding the Earth.)

NWRS 402: The Human Impact  

(Tutor: Professor Ian Whyte)

On successful completion of this module students will:

· Have gained an understanding of the development of the cultural landscape of the Lake District from prehistoric times to the present day.

· Be able to set the distinctiveness of the Lake District landscape within the wider context of research and scholarship in British landscape history.

· Have knowledge of research problems and questions at the frontiers of current thinking in this field.

· Be aware of the principal types of evidence (archaeological, documentary, cartographic and place-name evidence) available to those studying the history of the landscape, and to have mastered a range of skills and techniques which can be applied to the analysis of such evidence.

· Critically evaluate recent scholarship in this field. 

· Identify the historical processes which have generated particular features of the Lake District landscape.
Suggested preliminary reading:

· Pearsall, W., & Pennington W. (1973) The Lake District: a Landscape History, Collins.

· Rollinson, W. (ed.) (1989) The Lake District: Landscape Heritage, David & Charles.

· Winchester, A.J.L. (2006). England’s Landscape. The North West, English Heritage.

Third year students only:
NWRS 409: Interdisciplinary Research Methods and Techniques   

(Module Convenor: Professor Ian Whyte with specialist tutors. Michaelmas Term)
On successful completion of the module students will:

· Have improved their cognitive and problem-solving skills by being exposed to a range of new ideas, approaches and techniques relevant to several research fields relevant to the study of the Lake District. 

· Will have developed practical and transferable skills relating to research in areas such as project design and management, data retrieval and collection, cartography and dissertation writing,

· Will have the theoretical knowledge, practical expertise and research skills to undertake a major piece of original research relating to an aspect of the Lake District

NWRS 408: Dissertation in Lake District Studies   

(Individual Supervision, Lent and Summer terms)

On successful completion of the Dissertation students will:

· Have improved their cognitive and problem-solving skills by undertaking a major research project involving the formulation of a research plan, the collection and analysis of original data and the writing of a 20,000-word dissertation. 

· Gained transferable skills in a range of areas including project design and management, literature searches, date retrieval, collection and analysis, cartography, bibliographical techniques and dissertation writing.

· Have undertaken a major piece of original research relating to an aspect of the Lake District.
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E. Assessment

1. Work to be assessed

Certificate (Year One)
The three modules consist of two taught courses (Modules NWRS 404, NWRS 405) and a field work module (NWRS 403).  The total amount of written work students are asked to produce during the course is as follows:

· two essays of c.3,500 words each. One for each of modules NWRS 404 and NWRS 405.

· two practical exercises c.1,500 words each. One for each of modules NWRS 404 and NWRS 405.
· four fieldwork exercises of c.1,500 words each for module NWRS 403 
Diploma (Years One and Two)
The six modules consist of four taught courses spread over two years (Modules NWRS 401, NWRS 402, NWRS 404 and NWRS 405); a field work module (NWRS403) and the research project (NWRS 406).  The total amount of written work students are asked to produce during the course is as follows:

· four essays of c.3,500 words each. One for each of modules NWRS 401, NWRS 402, NWRS 404 and NWRS 405.

· four practical exercises c.1,500 words each. One for each of modules NWRS 401, NWRS 402, NWRS 404 and NWRS 405.

· four fieldwork exercises of c.1,500 words each for module NWRS 403 
· a research project of 6,000 words
Please note that the assessed work listed here includes the work for the Certificate, it is not additional to it. 

MA

· Diploma assessments, as noted above

· One essay of 2,500 words and a research proposal of 2,500 words

· One Dissertation of 20,000 words

Please note that some tutors may agree to students selecting their own title for an assignment in preference to the titles set by the tutor. However, please note the following:
(a) Any self-selected title must be agreed with the tutor well in advance of the submission date. Failure to submit an agreed title will result in an automatic fail;
(b) Tutors are under no obligation to agree to a student's wish to select their own title – not all assignments will be appropriate for a self-selected title, and it is important that any title responds to the same broad range of learning outcomes that the set title/s respond to;
(c) Students who self-select titles are not advantaged by this decision. In fact, experience shows that students who write to their own (agreed) choice of title often receive lower marks than they achieve when writing to a set title. It is likely that the External Examiner will give particular attention to work submitted to self-selected titles, and this may lead to marks being altered. On the role of the external Examiner see below at point 4 (Marking Criteria for Coursework). 
2. Weighting of assessed work

PG Certificate and Diploma

· The three modules will be equally weighted in arriving at an overall mark for the Certificate and the six modules will be equally weighted in arriving at an overall mark for the Diploma.

· The final assessment for each of Modules NWRS 401, NWRS 402, NWRS 404 and NWRS 405 is weighted as 70% for the longer piece of coursework and 30% for the shorter piece of coursework.

· The four field exercises are equally weighted to give an overall mark for Module NWRS 403.

MA

· The taught module will account for 17% of the total marks for the final-year course. The Dissertation will account for 83% of the marks for the course.
· The overall classification of the MA award will be dependent on the average achieved in the Diploma as well as the final year, as outlined in the next section. A Pass with an average of at least 60% for the Diploma is required for admission to the MA year. 

3. Regulations on Awards
PG Certificate and Diploma

· The pass mark for each assessed module is 50%.
· In order to qualify for the award of the Certificate or Diploma, students must pass all assessed modules, although the Board of Examiners may condone marks for no more than two modules in the 40-49% range if the overall average for the scheme is at least 50%. Students wishing to proceed to the Postgraduate Diploma after completing the Certificate are required to achieve an overall pass.
· In order to qualify for a Pass with Merit students must achieve an average mark of at least 65%, with marks of at least 65% in modules whose credit values total at least 50% of the programme’s total credit rating.
· A student who achieves an overall average mark of less than 50% and receives marks of less than 50% in more than 50% of the scheme (including marks of less than 50% for modules subsequently condoned or successfully resubmitted), shall be deemed to have failed without recourse to further resubmissions.
· Students may resubmit for a total of no more than 50% of the scheme.  Students may resubmit assessed work up to one month after being informed of their original mark, and  may resubmit only once. The mark awarded to resubmitted work will be no more than 50%. Students may not resubmit work for a module that they have passed in order to achieve a higher mark.

MA

· Candidates are required to achieve a Pass with an average of at least 60% in the Diploma in order to proceed to the MA.
· The pass mark for the taught MA module and for the dissertation is 50%.

· In order to achieve an overall pass, students must pass all taught modules in the Certificate and Diploma years as well as the MA year, and the dissertation. The Board of Examiners may condone marks for no more than two modules in the 40-49% range if the overall average for the entire programme is at least 50%. The dissertation must be passed with a minimum mark of 50% - normally it is not possible for the Board of Examiners to condone a failed dissertation.  A failed dissertation may be resubmitted once, normally within 12 months. Students successfully resubmitting a dissertation or other assignment will be awarded a mark of no more than 50% for that module. Students may not resubmit a dissertation or resubmit work for a module that they have passed in order to achieve a higher mark.  
· Students may resubmit for a total of no more than 50% of the scheme.  Students failing taught modules may resubmit assessed work up to one month after being informed of their original mark.
· Students shall be awarded a Pass with Distinction if they achieve an overall average mark of 70%, attained either by the weighted mean mark, or by marks of 70% or greater in modules whose credit values total at least 50% of the programme’s total credit rating. 

·  Students shall be awarded a Pass with Merit if they achieve an overall average mark of 65% or greater, with marks of 65% or greater in modules whose credit values total at least 50% of the programme’s total credit rating.

· A student achieving an overall average mark of less than 50% and receiving marks of less than 50% in more than 50% of the scheme (including marks of less than 50% for modules subsequently condoned or successfully resubmitted), shall be recommended to have failed without recourse to further resits or resubmissions.
4. Marking criteria for coursework
All work submitted for our Lake District Studies courses is second marked. In this system the tutor responsible for the relevant module marks the work, including suggesting a mark (see range below) and then a second tutor reads through the work, in the knowledge of the first marker's comments, and makes further comments as necessary. The second marker is free to suggest a different mark if s/he wishes. If the two marks suggested are 3% or less apart, and do not cross a grade boundary (i.e. fail/pass; pass/merit; merit/distinction), the average of the two marks is given, rounded up to a full percentage mark as necessary. 
For example, if the first marker gives 54% and the second marker gives 51%, the recommended mark will be 53%. 
Where the suggested marks are more than 3% apart, or if they cross a grade boundary, then the work will be looked at by a moderator, who will form a view of the appropriate mark and discuss this with the two markers until agreement is reached. Additionally, all work which is deemed to be failing by one or both markers will be subject to moderation. The recommended mark is show on the marksheet retuned to the student. All work is potentially subject to scrutiny by the External Examiner, who will see a sample of work for all assignments, and any recommended mark may be changed by the annual Full Board of Examiners, which is attended by the External Examiner. The marks agreed at the Board of Examiners are the final statement of marks awarded, and are put forward for ratification by a meeting of the University Senate in advance of the Certificate, Diploma or MA (as appropriate) being formally awarded.
The Centre holds an 'essay bank' of anonymised assignments submitted by students in relation to various assignments which achieved good marks – current students are welcome to read these as part of their preparation for completing an assignment, so that you can get a better understanding of what contributes to a 'good' piece of work.

70%+ [Distinction] An excellent piece of work with evidence of extensive knowledge and understanding and very good high-level cognitive skills. Evidence of substantial reading and study beyond the course content. Well organised, sharply focused and well balanced. Contains good insights and possibly originality. A comprehensive grasp of course material, breadth and depth of outside reading and consideration of the salient points combined with very good ability to analyse, synthesise and evaluate the relevant material.

60-69% [Merit is 65% - 69%] A good piece of work. Well argued with evidence of wide reading, good knowledge and understanding of relevant course material. Most of the salient points are covered in satisfactory depth. Well focused on the question with well-structured arguments but lacks the originality and insights of a piece of work marked in the higher category.

50-59
% A piece of work which demonstrates reasonable knowledge and understanding of the course content. The range of reading and other preparation may be limited, with little or no evidence of reading beyond basic recommended sources. May contain some errors or omissions. It may be that some of the salient points are not covered. May not focus directly on the question. Weak use of examples and possibly weak organisation.

Marks below 50% are failing marks: see regulations on resubmission in Regulations on Awards, above.
40-49% A deficient or weak piece of work showing limited knowledge and understanding of the topic. Usually contains errors or omissions. Attempts to answer the question but misses most of the important points. Poor use of examples and poor organisation. May lack focus, be poorly written, short or incomplete. Shows very little evidence of background reading.

30-39
% Lacks substance and understanding, with extensive errors and omissions. Alternatively, the piece of work may seriously misinterpret or avoid answering the question. Possibly also poorly organised and presented.

>30% A very poor and inadequate, possibly very short piece of work containing little material of relevance to the topic and possibly also serious errors and omissions.

Please note: late work for which no extension has been granted may be subject to a penalty. If you realise that you will be unable to meet a deadline please contact Sam and your tutor as a matter of urgency; extensions to deadlines cannot be granted retrospectively. 
Return of Coursework
There is no established convention within the University for the time period in which second-marked post-graduate assignments should be returned to students. The University allows four weeks for single-marked undergraduate work – inevitably there may be some delay to this with double-marked work, but in general we hope to return your work within six weeks of the set submission date. Please note that although students are welcome to submit work in advance of the deadline, this does not usually lead to an earlier return of work. This is because most tutors prefer to mark the whole cohort's submissions together. 

F. Support for Students with Physical Needs and/or Specific Learning Differences

CNWRS strives to support all our students to achieve their potential. We are able to call upon a range of specialist help within the University, and we will be happy to discuss additional support which students with physical needs and/or a diagnosis of dyslexia or other Specific Learning Difference may wish to access. Some of this support may also be available to students who do not have a formal diagnosis, if the University is satisfied that they would benefit from additional support. This support may include help with drafting written work and other study skills, additional time to complete written work, the provision of equipment to help learners (such as recording equipment to use in seminars), and also alternative assessment methods. If you feel that you would benefit from this kind of support please speak to Sam in the first instance.

G. Evaluation 

It is most important that students feel they are provided with the best possible experience during their time as students. The quality of teaching is assessed in various ways and at various stages through the courses. Students are asked to complete an evaluation form at the end of each module and at the end of the course. This includes an assessment of the teaching and materials provided. In addition, a system of Peer Observation of Teaching is in place where a guest tutor sits in on one of the taught sessions and assesses the teaching against the set of criteria outlined in the Peer Obervation form. 

H. Plagiarism 
Students should note that the copying of material from other sources without proper acknowledgement is considered to be a disciplinary offence by the University and, if detected, may incur major penalties. If you are in any doubt about what constitutes plagiarism when preparing a piece of coursework you should contact either Sam Riches or Ian Whyte.

Lancaster University has a Plagiarism Framework which defines the University's position with respect to plagiarism, identifying the roles and responsibilities of staff and students, and the procedures which should be followed where plagiarism is suspected. 
You may access the Plagiarism Framework at: 
http://www.lancs.ac.uk/celt/celtweb/plagiarism_framework

Further information on plagiarism procedures is available from Student Registry at http://www.lancs.ac.uk/depts/studreg/facts/plagiarism.htm. 
Guidance to students about avoiding plagiarism is also available on the CELT web site at http://www.lancs.ac.uk/celt/celtweb/ltg_students.  

GRASMERE FARM
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I. Information Technology Facilities for Postgraduates

Please ensure that you register with ISS (Information Systems Services) at the helpdesk in the Learning Zone on Alexandra Square. This will enable you to use the University's campus network, access the library website and provide you with an email address and access to space on the University's central file store (H drive). 

1. Facilities
A number of networked PC labs are located around campus, including in the library, and these include most of the software you should require. For full information see http://www.lancs.ac.uk/iss/services/pclabs/
2. Lake District Studies Virtual Learning Environment
The Lake District Studies LUVLE course sites provide various facilities for students. Documents relating to the course can be found on the site, and increasingly notes from lectures, or PowerPoint presentations, will be provided. The site also contains a discussion page to which all students and staff have access. Students are encouraged to use the site to keep in touch with each other and with the tutors.

The site can be found at http://luvle.lancs.ac.uk/ and following the links to CNRWS and then your course. 
Access to the site is through your University login and password.

A session to show students how to use this facility is provided in the Michaelmas term. Queries can be directed to the Learning Technology Group. You can contact them on 01524 510987 if you are off campus, or on extension 10987 if you are on campus, or by email to learningtechnology@lancaster.ac.uk
3. Advice
The ISS Helpdesk is in the Learning Zone on Alexandra Square (opposite the Library, and alongside University House). You can contact them on 01524 510987 if you are off campus, or on extension 10987 if you are on campus. The Helpdesk is available 0900 - 1700 on weekdays.
4. Web Resources for Research
The internet is now a major resource and we encourage you to use it for your research. However, care must be exercised in the selection of websites: there is a great deal of valuable material on the internet, but also some poor, inaccurate and potentially misleading material. We particularly encourage students to make use of primary sources available on the web – there are major archives and their indexes, for example – searchable bibliographies and online versions of academic journals and books. Many online journals are only accessible by subscription: the University Library website offers a portal which will allow you to log on from home as well as on campus and access this kind of material. A range of on-line resources are also available through the University Library's 'Onesearch' portal, which can be accessed from off-campus computers – including from students' own homes – using your University username and password. You can find out more about what Onesearch has to offer and how to access it at http://lancaster.libguides.com/onesearch 
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J. Guidelines for Illustrating Coursework

We encourage you to include illustrations (of various kinds) in your coursework as we feel this can add greatly to the quality of the work. Whilst you are not marked specifically on the quality of the presentation of your coursework good - or poor - quality presentation does, nevertheless, influence the perceptions of markers, second markers and external examiners. 
Please ensure that all illustrations are large enough to be legible, are labelled appropriately as Fig. 1, 2 3, etc. and have a full explanatory caption. The source of the image should be credited using ‘author’ and date of creation, or website (giving date of access) as appropriate. Furthermore, all images must be referred to in the text – it can be tempting to add more and more images, but you need to ensure that they are clearly assisting the overall thrust of your argument and not merely taking up space.
In order to help students improve the appearance of their coursework we would encourage all students to take advantage of the training courses on offer through ISS. See http://www.lancs.ac.uk/iss/training/
We have also commissioned a document from Gemma David, GIS Support Office in the Lancaster Environment Centre on accessing map resources for insertion in coursework. This is included in Section K of this handbook.

We do not necessarily ask for a high level of technological competence from you – a neat hand-drawn map with all the relevant details is perfectly acceptable and is far preferable to one which has been downloaded from the internet but which omits vital information. We do, however, ask you to adhere to the following guidelines and conventions:

1. Photographs, scanned and photocopied images
Digital photographs, or scans of prints, that you have personally taken should be inserted into your text – this is easily achieved in Microsoft Word 2007, as long as you have saved your image onto your computer. Simply move the cursor to the place where you want the image to stand, click 'insert', then 'picture', then browse the drop-down menu to select your image from the correct location. You can resize the image once it is in the text by clicking on it and moving the 'handles' on the corners in or out as necessary. Other word processing systems use a similar method, but you may need to experiment a bit.
Images should normally be placed as close to the parts of the text that they relate to as possible, rather than separated from it in an appendix. Scanned and photocopied images should be inserted into the text in a similar way – if necessary you can glue images directly into the assignment. As noted above, ll images should be captioned and numbered, and the source credited – and you should credit yourself where you use your own photographs.
2. Maps
Maps should be located in the text in a similar way to photographs and should be numbered Map 1, Map 2 etc. Maps photocopied or scanned from publications, or downloaded from the internet, should have their source credited as noted above.

All maps, whether hand drawn or otherwise, should include:

· A title

· A clearly-marked scale

· A full key

· A north point

These should, as far as possible, be added to scanned or photocopied images if they do not already contain them.

3. Diagrams and graphs
These should also normally be placed in the text and numbered in sequence as figures. Again they should have a proper caption and should be properly sourced.
4. Tables
Tables of data, if short, should be inserted in the appropriate part of the text and should be labelled Table 1, 2, 3 etc. Again they should have a clear title and details of where you have sourced them from, and you must ensure that you refer to them in your text. Very large tables of data should, however, be placed in an appendix and be labelled Appendix 1, 2 etc; again, they must be referred to in the text.
5. General remarks
All illustrative material should be referred to specifically in the text and discussed as appropriate (‘see Fig. 1’, ‘as shown on Map 1’. etc.) It can be tempting to include images and maps simply because you like the look of them (and professional writers are sometimes guilty of this failing!), but illustrations which are not explicitly referred to as evidence to support an argument in your text are of limited value and will just bulk up your text unnecessarily. By the same token, it is important that students do not use illustrative tables, diagrams, appendices and other supportive materials as a way of circumventing the word limit; part of the discipline of academic writing is to be able to express yourself clearly and concisely, and it is important that arguments should not be expounded in the text and not placed within supportive material.  If in doubt, please discuss a plan of your work with the relevant tutor, or have a chat with Sam.
K. Accessing Map Resources for Coursework
There is a wide range of maps and spatial data now available digitally, much of which is available via the internet.  This guide is designed to provide you with a brief overview of a few of the key resources that you may wish to make use of.  Most maps provided on the internet will not be very clear when printed as they are designed as low resolution files for screen use only.  The resources here should, however, provide you with maps of printable quality.

Please be aware that instructions provided here are designed as a guide only and may vary depending on the particular map you choose to view and the operating system and web browser you use.  

Get-a-map

Get-a-map is a service run by the Ordnance Survey and allows you to download and print, free of charge small sections of Ordnance Survey mapping.  The scale of the map produced will vary depending on the size of area you choose to obtain data for.

· Open your web browser and go to http://www.ordnancesurvey.co.uk/oswebsite/getamap/
· Read the terms and conditions then click ‘I want to get a map now’.

· Enter an appropriate, postcode, place name or grid reference in the search box then click GO
· Use the zoom and re-centre tools as desired to show the appropriate area you are interested in on the map.

· Once you are happy with your map selection click on PRINT/SAVE/COPY at the top right hand corner of the screen.

· A new window will appear containing the map as it would be printed.  Right click somewhere on the image itself and either select print picture in order to print directly or save picture as, if you wish to access the file again later or be able to open it in another application.  If you choose save picture as, make sure that you are saving the file to a location that you will be able to access later, give the file an appropriate output name and leave the format as JPEG, click save.

Once you have obtained your map you can either print it in its current for, or add to it using a graphics package if there is one you are confident using.   Alternatively you can insert it into another file such as a Word document or PowerPoint presentation.  Instructions for inserting maps into other files can be found at the end of this guide.  

Historical Maps

If you are interested in accessing historic maps and have an area of interest that falls within Lancashire then the County Council old map archive may be of interest to you. 

· In your web browser go to http://www.lancashire.gov.uk/environment/oldmap/index.asp
· Click on link for the type of map you are interested in (e.g. Town Maps)

· Next click on place or time period you are interested in (e.g. Carnforth).  

· If you click on the map image a larger version of the map should appear. 

· In order to save a version of the map that you can then insert into other documents or print later, right click on the image itself and select Save Image As.  Give the file a name, leave the format as JPEG and save it to somewhere that you will be able to access later.  

You can access various historic maps and images of the Lake District online via the Department of Geography at Portsmouth University at http://www.geog.port.ac.uk/webmap/thelakes/html/lakemenu.htm 
Edina Digimap

What Digimap Offers

Digimap is a web based service delivering Ordnance Survey mapping at a variety of scales, to subscribing academic institutions.  In order to access the service you first need to be a registered user.  Once registered, access to the service is free of charge for academic use.  Maps can be accessed in three ways through this service, firstly through the Classic web service to customise maps on line and save them for printing purposes, there is also a more advanced web based mapping service available called Carto, although this requires your machine to have an appropriate Java Runtime Installed.  Finally there is the option to use the data download facility.  The data download option is most appropriate if you wish to be able to use the data in a Geographical Information System, or you have access to a more advanced graphics packages.

Also available via Digimap is access to historical map data for a variety of dates.

How to register for Digimap

· Go to http://libweb.lancs.ac.uk/metalib.htm and login 
· Click Find data base and search for Digimap, click GO.  

· Click on the information button to the right of Digimap, in the description area click on the link for Digimap User Registration.  

· Read the instructions that appear and when you are ready click the Continue button at the bottom of the screen.  

· On the next screen click the correct user button (don’t worry if the Athens username listed isn’t familiar you won’t need to refer to this).  You are now ready to proceed.  

· Follow the remaining registration stages as prompted.  

Registration takes a few days to be processed; you therefore need to make sure you are registered before you are first going to need to use the service.

Accessing the service

Once registered you need to login to the Digimap service via Metalib, follow the initial steps as in registration, but this time simply click on the main Digimap link, rather than this information and registration options.  Click on login, when the Digimap page appears and this should take you into the service.

· Click on Digimap - Ordnance Survey Map Collection.  

· Read and agree to conditions.  

· Click on the link Classic.  

· Use one of the search options to locate your area of interest.  

· Click on the link for the most relevant search result.  

· Change the scale of your map view by clicking on the options; Regional, District, Local, Neighbourhood, Street or Detailed at the top of your map.  You can also re-centre your map by using the arrows at side of map to pan in different directions.  

· You also have the option to change what is drawn on the map.  Initially all items in the legend are drawn on the map, however, by clicking on the tick next to items in the legend you can untick them and turn off their display.  Once you have unticked an item you need to click on the Update map content button at the bottom of the legend in order to see your changes take effect.  

· Once you are happy with the map displayed, scroll to the bottom of the page, beneath the map and enter a title for your map then click Store Map.  

· If you want to print your map directly use the Generate pdf option, or alternatively if you wish to insert your map into a word document then choose the Generate EPS option.  

· Once your map has successfully generated click on the Save your map link.  A high quality map should appear. 

· Use the save button to save your map to a directory which you will be able to access later.  If you are using the EPS option you will be prompted to open or save, choose to save, and then insert the file into another application such as Word.

Digimap Historic 

· Once you are logged into Digimap follow the links for Historic Digimap.  

· In order to check the area coverage for the map you are interested in select the map series you are wish to use then click View.  Areas highlighted in blue on the map of Britain represent the areas with map coverage for the scale and time period you are requesting.  

· If the area you are interested in appears to be available either click on the part of the map you are interested in, or use one of the search options to locate your area of interest.

· You will be taken to a generalised current map of the area you selected (if already zoomed into a sufficiently small area you may be taken directly to a historic map).   Click on the icon to the left of view historic map, then with your cursor click on the part of the map you are interested in.  The historic map should now appear.    

· You can now zoom in or out or change the map series as desired.  

· Once you have located the area you are interested in click on the Download data tab, leave the file type as .zip and click next.  

· Click on download selected map tiles, then save the file.  

· Once saved you need to unzip the file in order to access the data.  If you are using Windows XP, all you need to do is double click on the file in either ‘Windows Explorer’ or ‘My Computer’ 'and you will find the uncompress file option appears in the left hand menu.  Follow the steps through in order to unzip the file to a location you can access.  

Please note that the ‘Save picture as’ or the direct printing options do not work well in Digimap historic as they give you a very poor quality map that will be unclear when printed.   

With data download, however, you may find that you have multiple files for a bigger area than you need. You may need to use a simple graphics package to clip the image to the area you are interested in, or to align adjacent map tiles.  

Incorporating maps into Microsoft Word or PowerPoint

If you wish to incorporate a digital map into a word document, open the word document you wish to work within, place your cursor at the location within the text where you wish your map to appear, then from the Insert menu, select Picture, and then the From File option.  Navigate to the folder in which you have stored your map, select the map, and then click Insert.  

Once your map is inserted into work you can add additional features to it using text boxes or drawing tools as desired.

The same principle applies if you wish to insert a picture into a PowerPoint presentation.  Simply click on the slide that you wish to add the picture to and use the Insert > Picture > From File option.

Resizing maps – If you wish to resize your map, make sure you constrain its proportions.  In order to do this you need to make sure that when you click and drag in order to resize the image that you do so from the corners not from the sides.

Summary

A vast range of maps are now available from many sources both digitally and in hard copy.  This guide only introduces you to a selected few, which are free to use and should give you reasonable results without the need for greater experience using Geographic Information Systems or Advances Graphics packages.  For historic maps photocopying or scanning maps available from a local records office may work out as you best option.  

Be aware that most of these resources produce raster maps, in other words maps that you can’t easily remove features from or change display properties of features.  You can, however, add your own features or annotation to the existing background map.

Hopefully this guide has given you a feel for some of the options available and will be useful for your own project work.

Gemma Davies, Lancaster Environment Centre (email: gemma.davies@lancaster.ac.uk) 

L. Guidelines for Writing Academic and Scientific Assessments

The following notes are designed to help you further when writing essays, projects, reports and practical exercises for the course. A Study Guide for new students is available on LUVLE at  https://luvle.lancs.ac.uk/StudyAdvice/StudyAdvice.nsf
As in many areas of life, knowing the rules and conventions of any particular activity and using them to your best advantage is important for maximum success. The last thing that we want to do is to stifle your creativity and originality, but these do need to be expressed within an appropriate format and structure for best results.

Different types of assignment require different structures and approaches. An essay will require you to develop a balanced argument that may include a personal view about which position you support. A fieldwork diary is intended be more overtly factual but is meant to be done in time sequence while a fieldwork notebook is not so constrained and could be presented thematically rather than chronologically. 

The first point may seem self-evident but it is surprisingly easy to miss: make sure that you answer the question set (rather than the one that you might have wanted set!) and make sure that you understand all its implications. Think carefully about the title of an essay or the instructions for a practical exercise. Are there any elements which could be interpreted in different ways? Are there any key terms (e.g. ‘landscape’, ‘periglacial landforms’ or ‘ecosystem’ ) which might need to be clearly defined  at the outset? If there are elements in your instructions which could be interpreted in more than one way it might be worth checking with your tutor to make sure that you are on the right track. It may also be useful to give any working definitions that you are going to use in the introduction e.g.  ‘In this essay I will use the term “periglacial landforms” to mean….’ Provided that your definition is a rational one anything you develop from it cannot reasonably be faulted and should be accepted by your tutor.

Whatever its nature, your assignment will need to have a logical structure and this should be flagged up as clearly as possible to assist the marker. Subheadings are useful to allow the different sections of your text to be easily differentiated. These should be arranged in a logical sequence (e.g. a section developing a general argument should be followed by one containing a detailed case study which illustrates the broader ideas).

If you are going to quote directly from another author the quotation should be clearly marked with inverted commas and, if more than a line in length, indented. All quotations must be referenced. Beware of writing an assignment that consists of a large number of quotations strung together with sentences of your own. It is your own work that we want to read, not a collection of other people’s words! Quotations should primarily be included for illustrative purposes, and must be commented on in your own words; paraphrases (which must also be referenced) are often preferable to direct quotation. 
You are encouraged to use photographs, maps and other visual material in your assignments, but please ensure that it is referred to and discussed in your text, not simply occupying space and looking pretty. Remember that material included in tables, graphs, maps or photographs does not count towards your word limit – nor does the bibliography. Small amounts of illustrative material should go as close as possible to the text to which they relate; larger quantities (more likely to be tables and graphs than maps and photographs) should go into appendices.
Once you have written your first draft careful editing should improve it. Because you will be working within tight word limits you cannot afford to include any irrelevant material. Even if there is room for it such text will detract from the clarity of your argument. When you have read up on an interesting topic or collected some data there is a temptation to think ‘I’ll get it in the essay if it kills me!’ but if it does not advance your argument it will not do you any good and may cause you to lose marks. A first edit might identify sentences and even paragraphs which are irrelevant, only marginally relevant, or relevant but which only reiterate a point that you have already made. A second edit at a finer level may allow you to remove out unnecessary adjectives or clumsily-worded phrases. The resulting text may seem terse as a result but this is preferable to long, rambling sentences with lots of dependent clauses. Academic writing in the range of disciplines covered by the course is rarely stylish but it does benefit from brevity and clarity. 

In the physical geography and ecology modules in particular, scientific precision is required in terms of terminology and descriptions; for example, in the description of a soil or the use of a Latin name to describe a plant or animal. The Latin name has two parts. The first word is the genus and the second the species name. The convention is that the first letter of the genus is capitalised and the first name of the species is in lower case. The whole name should be in italics; e.g. Calluna vulgaris for heather. Take care over the spelling of Latin names and check them if necessary.

You also need to take care that your descriptions are neutral and unambiguous and do not make value judgements. For example, if you were describing the colour of a soil horizon, to call it ‘sandy coloured’ might seem natural enough – but because this makes implicit assumptions about the particle size of the material (which might actually be clay or gravel) this is misleading; ‘yellowish’ would be potentially less misleading. In a fieldwork report, which is meant to be an exercise in serious factual reporting and interpretation, it is not relevant to mention where you stopped for lunch or where the tutor stepped into a bog; flippancy is out!

Please ensure that you write in formal academic language, avoiding colloquialisms and abbreviations such as don't and 'can't'. It is acceptable to use standard abbreviations for the names of organisations, journals, and so forth – such as AONB for Area of Outstanding Natural Beauty, but please ensure that a list of these abbreviations and what they stand for is included in your submission. Please do not invent your own abbreviations without consulting with your tutor – there may be a standard abbreviation that you are unaware of. In relation to dates, please note that our standard form is the 'twentieth century' is written out in full in the text, although '20th century' is acceptable in references. Note that 'century' does not usually take a capital C, unless it starts a sentence or occurs in a title.

Lastly, a brief word about punctuation: the whole purpose of punctuation is to make your meaning clear, unambiguous, and accurate. There is not space to go into detail here and we would suggest that you make use of the guidance to be found in books like Truss, L., (2003) Eats, Shoots & Leaves, Profile Books, or Humphrys, J., (2004) Lost for Words,  Hodder. Punctuation does matter and it is well worth your while before submitting work to go through it carefully to make sure you have made the best use of it you can.
M. Referencing Sources in Coursework

Sources must be quoted for all material used in each piece of coursework. Students may use either the Oxford (footnotes) or the Harvard system of referencing. Details of how to write references for both systems are provided below. Some tutors have a clear preference for one style or the other in relation to the assignments they set: you should discuss the most appropriate form of referencing for your topic with your tutor. 
NB: you must use only one form of referencing within any one piece: do not attempt to hybridise them! If in doubt please ask for assistance.
In the Oxford system, footnotes must be numbered consecutively from 1 in each essay/ report/ map exercise. They may be placed at the foot of the page or at the end of the piece of work (when they are known as ‘endnotes’). You should check that they relate accurately to the numbers in the text and, if you are using footnotes, that they appear on the same page as the number. If using endnotes, please use double line spacing between references; single spacing is permissible within references. Footnotes are for references only, with brief explanations as necessary. They should not carry extended comment or a subordinate argument separate from the text.  Generally speaking, if a thing is worth saying it is worth saying in the text.  
Please do not number sources and then use reference numbers to refer to them. This style, which allows repeated uses of the same reference number and/or inconsecutive numbering, is not acceptable in work submitted on the Lake District Studies programme. 

The form of Footnotes or Endnotes should be consistent in use throughout. They should also follow standard academic practice, as in the following examples:‑

a. Books
The first citation of a book should include the following information:

Author (either forenames or initials preceding surname - but be consistent)

Full Title (underlined or in italics, use a colon to separate main title and any subtitle)

Name of the series in which the book appears (if any) and volume number in that series

Place of publication, publisher, and year of publication all in parentheses (publisher may be

 omitted in some disciplines, especially history)

Page number(s) on which the material cited can be found, prefaced by p. (for single page)

 or pp. (for two or more pages)

The last item should be followed by a full stop; all other items are separated by a comma

 unless they precede a parenthesis. 
S. Denyer, Traditional Buildings and Life in the Lake District (Gollancz/Peter Crawley, 1991), pp. 6-19.

Some well‑used books appear in different editions (either separate paperback edition or second/third editions). You should cite the reference from the edition you have used, irrespective of the original publication date

b. Chapters in edited collections
The first citation should include:

Author's name (as above)
Title of chapter in single quotation marks
The word ‘in’ followed by the names of the editor(s), title and publication details of the book 
(as above)
First and last page numbers of the chapter cited (the ‘page range’) plus page number(s) of

 a specific reference: 
R.W. Brunskill, ‘Vernacular Building Traditions in the Lake District’  in J.R. Baldwin and I.D. Whyte, The Scandinavians in Cumbria (The Scottish Society for Northern Studies, 1985), pp. 135-160, at p. 140.
c. Articles in Journals
Author's name (as above)
Title of article, in single quotation marks
Title of journal (underlined or in italics) omitting ‘A’ or ‘The’
Volume number, in lower case Roman or Arabic numeral
Year of Publication
First and last page numbers of the article plus page number(s) of a specific reference
M. Parsons, ‘The Brownes of Townend, Troutbeck 1500-1700’, Regional Studies, New Series No.11 (1997), pp. 7-16, at p.10.
NB Do not italicise or underline the title of the article - only the journal.
d. Newspapers and Periodicals
Title (underlined or italics)
Only the main title of the paper need be given.  Omit `A' or `The' except for The Times.
Date

Page number(s); column numbers may also be given if appropriate.
Where this information is available, give the author and title (in inverted commas)
Westmorland Gazette, 7 September 1984.

e. Dissertations and theses
Author

Title of thesis/dissertation in single quotation marks

Title of degree, university and date

Page references (if necessary)

G.L. Murfin, ‘Popular Leisure in Cumbria, 1870-1939’, unpublished PhD. Thesis, University of

Lancaster, 1987.

f. Manuscripts
In the first instance the names of the repository or collection should be given in full and subsequent abbreviations should be indicated by being listed at the beginning of the dissertation.  Neither quotation marks nor underlined titles are used.

Cumbria Record Office, Kendal, WD/Ry, box 46.


g. Websites
If you have used resources on the web, you must cite the information you have obtained from it precisely in your footnotes and bibliography.  Be precise, giving as much information as possible; vague references to 'the web' or 'web encyclopedia' will not suffice.  The full citation should give the exact sub-page as well as the address of the website. Where possible you should give the author and title of the page. You must always include the date that the information was taken from the web – unlike books, the information on websites is liable to be updated frequently.

‘Volunteers Restore Rydal Sheepfold’ http://www.fld.org.uk/IN-THE-NEWS/volunteers-restore-rydal-sheepfold.html, accessed 11/09/09
Please note that anonymous websites such as Wikipedia are not recommended for academic use, not least because the page you have viewed may well have been changed (quite possibly from something correct to something incorrect) between the date you consulted it and the date your work is marked.

h. Subsequent References
The short title method

The simplest way of doing repeat references is the short title method. You give the reference in full (as detailed above) the first time. Then give the author’s surname, a brief title, and the relevant page number(s) in subsequent references within your chapter. (You should start again with the full reference the first time you cite it in a new chapter.)

First reference 

4. A.J.L. Winchester, Landscape and society in medieval Cumbria (Edinburgh, John Donald, 1987), p. 83. 

Subsequent reference

14. Winchester, Landscape, p. 41.
The alternative to the short title method is to use the older form, which employs Latin terms such as ‘ibid.’ and ‘op. cit.’ to refer readers to an earlier reference. However, this system is not recommended as there is a great deal of potential for confusion, especially when an additional reference is added at a later stage, as ‘ibid.’ may lead the reader to the wrong reference.
The Harvard system of referencing. In the Harvard system authors’ names (no initials) and dates are given in the body of the text, e.g. (Baldwin and Whyte 1985); (Winchester, 1987). Classic Harvard style does not require page numbers, but it is good practice to give this for both quotations and paraphrases.  The full reference will appear at the end of the dissertation in a bibliography (usually under the heading REFERENCES, or WORKS CITED) in alphabetical order of author, in the following form:

a. Books
Denyer, S. (1991) Traditional Buildings and Life in the Lake District (Gollancz/Peter Crawley).

b. Chapters in Edited Collections
Brunskill, R.B. (1985) Vernacular Building Traditions in the Lake District, in J.R. Baldwin and I.D. Whyte (eds) The Scandinavians in Cumbria (The Scottish Society for Northern Studies), 135-160.

c) Articles in Journals
Parsons, M. (1997) 'The Brownes of Townend, Troutbeck 1500-1700’, Regional Studies, New Series 11:7-16.

Further advice on referencing websites, manuscript sources, etc in the Hasrvard style may be found at http://education.exeter.ac.uk/dll/studyskills/harvard_referencing.htm 

Whether you use the Oxford or the Harvard system, a full Bibliography is essential in all pieces of coursework. Despite the name, this is not simply a listing of books consulted, but of all types of sources that you have referred to. You should include every source you have referred to in your research, even if you have not made direct reference to it through quotation or paraphrase. It should be presented as a single list that is arranged alphabetically by author surname. If you have used primary sources (such as maps, or unpublished manuscripts from a Record office) it is usual to present this as a separate listing before the secondary sources but otherwise all types of publications should usually be integrated into a single list. If you feel that it may be useful to list one type of source separately from the main listing you should discuss this with your tutor. 
N. List of Postgraduate Diploma Research Projects (1999-2010)
The Research Projects are housed in the Centre’s own archives (in D37 Fylde College). They can be viewed by contacting Sam Riches.
Barnes, Stephen, 'The Structure of Ullock Farm from the Percy Survey to the Present Day'
Bond, Geoffrey, 'Landownership and use in the Westmorland township of Applethwaite c.1790-c.1855'
Candlin, Joe, 'Tourism in the Lake District - Past Present and Future'
Cook, Bridget, 'A History of Woodland Management on the Curwen Estate at Claife'
Colyer, Sarah, 'Himalyan Balsam Impatiens glandulifera: a case study in the Rydal locality – the control and public awareness of the non-native, invasive plant'
Cooper, Rachel, 'The Economic Geology of the Threlkeld Area - A study on how the removal of geological material from the landscape has benefited the local economy more than the landscape potential'
Cousins, John H, 'Lake District Farm Estates Ltd - A History: 1937-1977'
Eccleston, Sandra, 'The Lake Artists Society; exploring the popularity of landscape views within the Lake District'
Earthy, Rosalind, 'To what extent is it possible to relate the development of Keswick as a tourist centre to the activities of Joseph Pocklington and Peter Crossthwaite?'

Frost, Elizabeth, 'Dry Stone Walls in the Lake District'
Harris, John, 'Drystone Wall Stiles within the Lake District National Park'
Heise, Susan, 'What do Germans know about the Lake District and where do German tourists find information about it?'
Jackson, Peter, 'Field Boundaries in the Upper Kentmere Valley: towards a landscape chronology?'
Leigh, Emma, 'Do changes in Dry Stone Wallign Techniques Help to Date Dry Stoen Walls in the Langdale Valley?'
Lemmey, Richard, 'An Examination of the Landscape of Ambleside and Grasmere before 1915 using the Pictorial Record - working towards a methodology of landscape reconstruction'
Marsh, Terence J, 'The Growth of the Outdoor Movement in the Lake District 1650-1900'
Martin, Peter L, 'The Enclosure Patterns of Rydal and Scandale'
Mullett, Lorna, '"The Blast of a Fog-horn during the performance of a Brahms’ symphony": afforestation in the Lake District and its role in the Friends of the Lake District conservation movement of the 1930s'
Newton, Allan, 'School closures in Lake District Valleys: An indicator of rural decline'
Old, Stanley, 'The impact of off-road driving in the Lake District'
Ozanne, Penelope J, 'Boundaries of Little Asby Common: how accurately are they delineated?'
Pickthall, Colin, 'The Diary of John Pennigton of Muncaster 1491-1511' 
Primrose, Gary, 'Tree Planting at Tarn Hows: 1850 to the present day'
Rainbow, Stewart, 'The Economic Impact of the Wainwright Coast-to-Coast Long-Distance Path on North Cumbria'
Rowland, Pat, 'The Impact of the First World War on Winder Moor, Flookborough'
Shaw, Andrew, 'The Depression in Agriculture during the late 19th and early 20th centuries: the effect on land and farm values in West Cumbria'
Sloan, Jill, 'How did Leisure Pursuits Evolve in Grasmere and Ambleside during the period 1870 to 1914?'
Smalley, Roger, 'The Westmorland Suffragists'
Taylor, Christopher, 'From Persecution to Protection: a study of selected Lake District avifauna from 1500 to 1914.'
Thomason, John, 'Social and Economic Change in a National Park Community - Coniston since 1950'
Thurnhill, Ruth, 'The Eighteenth-century Development of a Natural Style in Designed Landscape: The Lake District'
Vaughan, Denys W, 'Slope Element, Soil and Vegetation in Lower Dunnerdale: Patterns and Processes'
Welbank, E. M, 'Conservation Volunteering in the Lake District'
Wilson, Geoff, 'Silent Stakeholders in the Lake District'
Wolfendale, Sheila M, 'An investigation of changes in the distribution of bracken in the Lake District and changing attitudes towards it'
Wrench, Janice A, 'The "Press" Cupboards of the Lake District farmhouses'
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List of MA Dissertations (1999-2010)
(Available via the Enquiry Desk in the Library; we have a few of these in the Centre archive)
Buckley, Norman, 'A Review of the Life and Work of Beatrix Potter, with particular reference to her legacy and its present day importance' (2005) Reference: Dissertations /D/5647.
Colyer, Sarah, A Study into the Rise of Incidents for Lake District Mountain Rescue Teams 2000-2009 (2010) NB not catalogued in the Library.
Cook, Bridget, 'A Survey of Deer Parks in the Barony of Kendal' (2009) NB not catalogued in the Library.
Earthy, Rosalind, 'Changing Perceptions and Representations of Herdwick Sheep 1750-2009' (2009) NB not catalogued in the Library.
Ellis, Roy, 'The Keswick Trespasses: working class protest or gentleman’s agreement?' (2008) Reference: Dissertations /D/6176.
Hall, Anna, 'The Role of Registered Village Greens in Westmorland' (2001) Reference: Dissertations /D/5250. 

Hope, Douglas, 'The Yeomen of Kentmere: a study of continuity and change in landownership in a Lakeland valley from the late seventeenth century to the end of the nineteenth century'. (2008) Reference: Dissertations /D/6169.
Lemmey, Richard , 'A study of the structure and chronology of the drystone walls of Troutbeck in Westmorland (2003)' Reference: Dissertations /D/5224. 

Marsh, Terence J, 'Sand pilots :a study of the history and chronology of the guides to Morecambe Bay sands 1501-2006' (2006) Reference: Dissertations /D/5912. Copy also held in CNWRS office.

Primrose, Gary W, 'Designing landscapes around Windermere from 1880 to 1920' (2006) Reference: Dissertations /D/5905. 
Shaw, Andrew, 'The Decline of the Loweswater Fish Community: Contributory Factors and Events' (2009) NB not catalogued in the Library.
Smalley, Roger, 'Political Dissent in Westmorland 1887-1924' (2009) NB not catalogued in the Library. NB not catalogued in the Library.
Taylor, Christopher, 'Upland Birds as Indicators of Habitat Condition in the English Lake District: the rationale for an indicator species list and the potential for its application' (2009)
Thurnhill, Ruth, 'The Development of the Pleasure Ground by Humphrey Senhouse IV 

(1773-1842) at Netherhall, Maryport'. (2007) NB not catalogued in the Library.
Vaughan, Denys, 'The Impact of the Forestry Commission in the Lake District, 1919-1979 '(2002) Reference: Dissertations /D/5225 

Wilson, Geoffrey, 'An Evaluation of the Significance of County River Bridges in the English Lake Counties 1600-1900' (2007) Reference: Dissertations /D/6126.
Wrench, Janice A, 'The Westmorland Press Cupboard: an introductory study' (2006) Reference: Dissertations /D/5887. 
FIELD TRIP – FARRERS WOOD
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